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m
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practices. 
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Contribute 
to 
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developm
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open 

and 

reflective 

professional 

culture. 
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Estd Under Jharkhand State Private University Act 2018 

Approved by UGC under Section 2() AICTE PC BCL NCTE INC & JNRC 

COMMUNICATING WITHPARENTS: 

5. STUDENTS - LATE COMING: 

Faculty should not summon parents to the Institute under any 
circumstances. Parents shall be invited to the campus only on 
the recommendation of the College Discipline Committee. 

> Students should not be denied admission into the classrooms/ 
Labs when they report late for the classes. However, such 
students shall automatically lose attendance for those Classes. 

6. TAKING ATTENDANCE: 

Teachers must desist from awarding physical punishments to 
students indulging in misbehavior in the classrooms. However, 

they can warn such students or report to the HOD/Principal for 
necessary action. 

Cases of indiscipline, misbehavior or insubordination should be 
dealt at HOD or Principal level as such teachers should not 
threaten the students in the name of marks or other punitive 
action for their lapses or indiscipline. 

ViCEf 

Date 

> Staff members must take attendance with in first 5 minutes of starting the 
period. 
Latecomers should not be denied admission into the classes for 
being late. However, suchstudents need not be given attendance. 

> Teachers are advised to refrain from awarding punishments like: 
> Dismissal from the class rooms, 

Making them stand in the class rooms, 
Summoning their parents to campus 

makers in the class rooms must be reported) to the 
HOD/Principal / Director for further action. 

AJI SDHS UN ectire ldasses, laboratories and Library. Faculty enbersfmust 
Sthdents violating dress code must not be alowed to attes he 

report sich cases to the Admin. Office for cancellatibth of attendancerSiy 

VIsit www nsuntv n 

NSU (CAMPUS): Pokhari, Bhilai Pahari, PS MGM, Dist: East Singhbhum, Jamshedpur -B310 12 NSU (CITY OFFICC). 4th Floor, 9hatabdi Tuwer, Sakchi, Jannashedpur 831001 
Toll ree No 1800 8899 022 

Landine No 0657 2233 022 
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7. COURSE DIARY: 
Ever teacher must maintain a course diary for each subject offered 
during semesterlyear. It shall have following details: 

Syllabus 
Lecture Plan 

º Lecture notes for each period 
Date and time of preparation 

º Date and time of delivery 

8. CLASS ADJUSTMENT BEEORE GOING ON LEAVE: 

. As per the rules of the institute staff members must 
adjust their classes and show the consent of the 
substitute teacher to the HOD before going on leave 

All the staff members are advised to strictly follow the 
above procedure; failing whichthe leave will be treated as 
unauthorized with loss of pay. 

PROCEDURE FOR RELIEF ON RESIGNATIQN: 

VICECNANCR;LOR period. 
NETA!! SUDAS UN0VERSITY 

Dte 

As per the service rules of the Institute, faculty 
members intending to resign arerequired to give 3 
months notice. 
To ensure compliance of (9.01) above, staff should 
deposit following original Certificates. 

10" or equivalent 
12th or equivalent 
B.Tech. &M.Tech. / B.Sc. & M.Sc/M.ph/Ph. D 

º Institute reserves the right to relieve the staff at any time duing notice 

JAMSIER "jo:NSTXUCTIONS TO INVIGILATORS: 
Netajr iersity Jamshedrkhand 

Report to the Chief Superintendent åt least 30-minutes 
before the commencement of Examination. Collect the seating 

NSU (CAMPUS). Pokhari, Bhilai Paharn, Ps MOM, Dist East Singhbhun, Jamshedpur -8)1012 
NSU (CITY OFfiCt) 4th Fluor, Shatalbdi Tuwer, Sahuhi, Jamashedpur 831001 

ol Fr No 1800 8899 022 
Iandine No 0657 2233 022 

NSUOice No 9835 20J 429 
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ilw Dev MaaRalyas atha 

Apgrovedby iGC wdr Section 2it ANCTE PCL BCL NCTE itNC A JNRC 

nt. examination stationery and be present at the 
respective hall at least 15 minutes prior to the commencement of 
Xamination. 

The candidates should be present in the examination hals before 
he commencement of examination and no candidate should be 
allowed afer the commencement of thExamination Ensure that the 
candidate should not carry any materiat exoapt Hall ticket, ID card and 
an-prograabie calculator into the examination halls. Programmable 
Caioualors, Cel Phones and other electronic tens are not allowed for 
he examinations 

Ensure fhat the reievant question papers are given for distribution in the hall. 
Candidates are not allowed to leave the examination hall until 3 

hours from the commencement of examination. 
Please ensure to collect the answer book from the candidates 
before they leave the examination hal. 
Malpractice cases, f any, should be reported to the Chiof 

Superitendent / AUR immediatoly Inviglators should not take the 
berty of condoning the defauiters by giving oral warring 

L NQRMSEQR CONDUCTING NIYERSITY PRACIICAL EXAMINATIONS: 

Practical eaminations have to be conducted in the respective 
Laboratories Workshops / Drawing Halls only 
Both the examiners (internal and External) have to assess the 
students for 50% ofmarks assigned for practical's. Internal 
examiners have to brief the external examiners regarding alocation 

fmaks tor each component of pracical activty 
Marks must be roted on the answer sheets clearly indicating the 

Ceks awarded foreach component of practical agvity 
the examiners must sign on the Answer Shedts es ell s on the award 

NETAIL SUSS JSO 2.PRGYOION POLCY, Ntajs aversity 
Jamsbcdruorkhand 

t0 all branches may be promoted as 
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Associate Professors on completion of 5 years of service 
provided they possess post-graduate qualifications. These 
promotions are need based ie. to fulfill the cadre ratio required 
as per AICTE norms. 

VICLvEOR 

Datg 

Staff members belonging to other disciplines shall be promoted 
as AssoCiate Professors based on University selection only 

Ph.D. holders having minimum 5 years experience shall be 
promoted as Associate Professors irrespective of their discipline 
and selection by the university 
Staff belonging to Basic Sciences & Humanities with 10 years of 
teaching experience (in Engineering Colleges) shall be 
considered for promotion as Associate Professors without 
insisting on Ph D. or university selection. 
Promotion to the cadre of Professor is either through the 
university selection committee or governing body only. 

While promoting staff to higher cadre, due weightage shall 
be given to feedback, involverment in extra-curricular activities 
and administrative responsibilities 

Experienced candidates working in reputed institutes 
may be given pay protectionwithout insisting on fulfilling 
the above norms. 

13. DUTIES & RESPONSIBILITIES OF HEAD OF THE DEPARTMENT: 

HOD is responsitble for conducting all academic 

programmes of the Department as per the norns of 
affiliating University. ln pursuance of above objective he/she 
is required 

, To formulate Time - Tables to proide adequate contact 
hours to complete the syllabus well in time while proviging 
ample time for conducting personality deyelaprnef 
programmes and sports. 

Vs NwWty 

2ST) To train and update the faculty to deliver good insrkcton NetaSuLE 
students. 

To ensure proper evaluation of student's perfdrrmànte and 

NSU (CAMPUS) Pokhar Bhla Pahari, PS MGM, DIst East Singhbhum Jamshedpur -831012 
NSU (CITY orficC) 4U, Fluor Slhalabdi Tuwer, Sakch, Jatnashedpur 831001 

Nto the sity 
.kand 

1. Nu 1800 8899 022 
I ndie No 0657 2233 022 
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NSU 
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take remedial action toimprove the peformanepfiow 
learners 

Work 

SPECIEIC DUTIES OF HOD: 

To mairitain hamonious relations betwen studenits and 
faculty wnile ensuringdisciplirne and sical betaviour of 
students. 

Should ensure that all casses ars held as per e me - ae 
and make alterate arrangement for the dass wrk of teaers 
absent on that day. Should recommend for disaiolinary acon 
against those avaling leave winout prior amangement for cias 

Should verify the student attendanca reg sters on every wed 
to check for proper marking of atendance and implemeniation of 
lecture plans He should foruard al the regitlers a elast 
working day of every month to the Directior's perusal 

, Should go around the class rDoms and laboratories io eisre e 
decorum and discipline as per time-table 
Should convene meetings cf Faculty taice in a fortight io nevien 

Academic and R&D activities of tihe Department 

VICE �ILANCHLLOR NITA!StUnAS NsIE 

7 Should arrange guest lectures preferably in a speciailzaiion 
related to he deparent with a vien to wien he orzos of 
knowledge. Prepare a list of eminent pecple uo cioud be inved 

to deliver guest lectures 
º Should monitor students development and prociems through 

feedback and counseling 
º Should appoint faculty counselors so as tomeet e meeis i 

students suffering from the eects ot stress ad peer ressure 

DISCIPLINE IN COLLEGE EUSES. 
All staff members traveling in ollege Buses shouid sit n e 

midde and last row tocutraing in e Bses 
Transport in-charge is reçuestes to repot he compilani o 

above nstructon to theundersigned imeae 
Senior faculty members are once agan reçuese 
strict vig on the studentsindiging in ragging 

AsU (CAMPUS) Poanan, Bhia Pahan S M D Es Sum amshedr 
Lane 
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Ariy uErjeted breskiovwris f Lat Matiris Eues 

the pariiuiar Lat 

JAMSHEDPUR 

VICAHLLO 

Darmages auBd t tre Lat Eutoy situies e 

furttier sfio 
º The reorisibility of Lab sislat is iro iardfy ie 

of Lat nsurmaties stc prelerstly teire te taaig f te 
eirriesteir arid ve thi saire I w ttirig to Lat-itciae 

the sctierdules ver boy the LatiCiarwttu aflecitir1g te 
reaslar Lab tlass wor 
Igue register for 1ls isLIe 10 tie stuucias IS 

airitaied for at ari rylat 

oriDurriatle 

Iree 

Eisute aitl gourerits re ruried rey i sitck Cse 

To erisure the Bvailataity & rçer iriaiaitie f rsid 
facilites& fire ficthtirgeauips 

º Avoid utr activities duririg Lait tiurs uries atitigre by tre seir 
Marnageririd 

Lab, irase f youratseiiE 

allow the sfudetis tocdo trie j 

16 DUTIES OF LEJK CHAROES 

KIAarldiirial giert uttiearteris rere thr 
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