- b
' tivonay

www.tivonaglobal.com

15-Jun-2021

Md Altaf Hussain
PS-Mehandiya, Nath Kharsa, Arwal,
Bihar - 804428

Mobile : +91 - 7903198369

Email : iamaltaf@protonmail.com

Dear Altaf,

We welcome you to join a progressive and winning team with a passion for
excellence in Cloud Services. We are dedicated to providing opportunities, career
advancement and development to our people and we are sure you will find your
career with us a challenging, learning and rewarding experience.

We are pleased to confirm our offer of employment to you as Software
Engineer in our Organization. Your total annual cash compensation will be INR
1,80,000/- (Rupees One Lakh Eighty Thousand Only). Additionally, you will
be entitled to a host of other benefits including certification sponsorship,
personal accident insurance coverage and personal medical insurance coverage
taking your overall cost to the company ( CTC ) to INR 239000/~ Please
have a look at Annexure for details. Statutory deductions like Provident Fund,
ESI, Labour Welfare Fund, Income Tax & Profession Tax will be as per applicable
rules.

You will be required to sign a Proprietary Information and Inventions agreement.
Your employment with us will be governed by the terms and conditions of the
organisation. Employment as per this offer letter is subject to satisfactory
references and background verification.

We look forward to having you on-board on or before Aug 02, 2021. failing
which this letter would stand void. Please confirm your acceptance through email
before Jun 18, 2021.

Congratulations, we look forward to your valuable contribution and wishing you
all the best.

Yours sincerely

hwels™

Dharmaprakash
Chief Executive Officer

Tivona Global Technologies Pvt Ltd,
5/9, 1st Floor, Chinnaiah Street, T Nagar, Chennai, India 600017, CLOUD | DEVOPS | AUTOMATION

CIN-U74999TN2017PTC118217
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Annexure 1

Name: Md Altaf Hussain

Designation: Software Engineer

Explanatory Notes Monthly Annual
Basic Pay 50% |On TCC 7500 90000
House Rent Allowance 50% |On Basic Pay 3750 45000
Statutory Bonus As per the Act 1500 18000
Special Allowance

Provident Fund (Employer Contribution) As per the Act
ESI (Employer Contribution) As per the Act

I Additional

Personal Accident Cover - 25 Lakhs

Personal Medical Insurance Cover - 3 Lakhs

Technical Certification Benefits

Total Cost to the Company(CTC)-A + B + C 239000

Statutory Deductions like Provident Fund, ESIC, Labour Welfare Fund, Income Tax &
Professional Tax will be as per applicable rules

Tivona Global Technologies Pvt Ltd,
5/9, 1st Floor, Chinnaiah Street, T Nagar, Chennai, India 600017, CLOUD | DEVOPS | AUTOMATION

CIN-U74999TN2017PTC118217
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Annexure 2

You shall be governed by the following terms and conditions of service during
your employment with Tivona Global, and those may be amended from time to
time.

1. You are being hired as a Software Engineer and Mr.Murthy Raju, CTO
would be your Reporting Manager.

2. Your appointment will be subject to you completing your final semester
without any pending arrears / backlogs.

3. All the work that you will produce at or in relation to Tivona Global will be
the intellectual property of Tivona Global. You are not allowed to store,
copy, sell, share, and distribute it to a third party under any
circumstances. Similarly, you are expected to refrain from talking about
your work in public domains (both online such as blogging, social
networking sites and offline among your friends, etc.) without prior
discussion and approval with your manager.

4. We take data privacy and security very seriously and to maintain
confidentiality of any customers, clients, and companies’ data and contact
details that you may get access to during your tenure will be your
responsibility. Tivona Global operates on zero tolerance principle with
regard to any breach of data security guidelines.

5. During the appointment period you shall not engage yourselves directly or
indirectly or in any capacity in any other organization. In the event of
breach of this condition, this appointment is liable to be terminated
forthwith by the company. In addition, you shall be liable to pay liquidated
damages to the Company to an extent estimated by the Company.

6. You will be on probation for a period of six months from the date of joining
us. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting
the documents required by the Company, details of which are mailed to
you.

7. During probation, your services can be terminated with one month's notice
or salary in lieu thereof by either party. On confirmation, you will be
required to give two months' notice or salary in lieu thereof in case you
decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to
relieve you only at the end of the notice period. Similarly, the Company
can terminate your services by giving two months' notice or salary in lieu
thereof.

Tivona Global Technologies Pvt Ltd,
5/9, 1st Floor, Chinnaiah Street, T Nagar, Chennai, India 600017, CLOUD | DEVOPS | AUTOMATION
CIN-U74999TN2017PTC118217
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8. You are expected to conduct yourself with utmost professionalism in
dealing with your mentor, team members, colleagues, clients, and
customers and treat everyone with due respect.

9. Tivona Global is a start-up and we love people who like to go beyond the
normal call of duty and can think out of the box. Surprise us with your
passion, intelligence, creativity, and hard work — and expect appreciation &
rewards to follow.

10.Have fun at what yau do and do the right thing - both the principles are
the core of what Tivona Global stands for and we expect you to imbibe
them in your day today actions.

[

Tivona Global Technologies Pvt Ltd,

5/9, 1st Floor, Chinnaiah Street, T Nagar, Chennai, India 600017, CLOUD | DEVOPS | AUTOMATION
CIN-U74993TN2017PTC118217
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' 15-Jun-2021

Md Altaf Hussain
PS-Mehandiya, Nath Kharsa, Arwal,
Bihar - 804428

Mobile : +91 - 7903198369

Email : iamaltaf@protonmail.com

Dear Altaf,

We welcome you to join a progressive and winning team with a passion for
excellence in Cloud Services. We are dedicated to providing opportunities, career
advancement and development to our people and we are sure you will find your
career with us a challenging, learning and rewarding experience.

We are pleased to confirm our offer of employment to you as Software
Engineer in our Organization. Your total annual cash compensation will be INR
1,80,000/- (Rupees One Lakh Eighty Thousand Only). Additionally, you will
be entitled to a host of other benefits including certification sponsorship,
personal accident insurance coverage and personal medical insurance coverage
taking your overall cost to the company ( CTC ) to INR 239000/~ Please
have a look at Annexure for details. Statutory deductions like Provident Fund,
ESI, Labour Welfare Fund, Income Tax & Profession Tax will be as per applicable
rules.

You will be required to sign a Proprietary Information and Inventions agreement.
Your employment with us will be governed by the terms and conditions of the
organisation. Employment as per this offer letter is subject to satisfactory
references and background verification.

We look forward to having you on-board on or before Aug 02, 2021. failing
which this letter would stand void. Please confirm your acceptance through email
before Jun 18, 2021.

Congratulations, we look forward to your valuable contribution and wishing you
all the best.

Yours sincerely

vy

Dharmaprakash
Chief Executive Officer

Tivona Global Technologies Pvt Ltd,

5/9, 1st Floor, Chinnaiah Street, T Nagar, Chennai, India 600017, CLOUD | DEVOPS | AUTOMATION
CIN-U74999TN2017PTC118217
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Annexure 1

Name: Md Altaf Hussain
Designation: Software Engineer

Explanatory Notes Monthly Annual
Basic Pay 50% |On TCC 7500 90000
House Rent Allowance 50% |On Basic Pay 3750 45000
Statutory Bonus As per the Act 1500 18000
Special Allowance 765 9180

1046 12552

5268

Provident Fund (Employer Contribution)

As per the Act
As per the Act

ESI (Employer Contribution)

of statutor

Personal Accident Cover - 25 Lakhs 3,500
Personal Medical Insurance Cover - 3 Lakhs 5,500
Technical Certification Benefits 50,000

"J- otal of additional benefits ( €}

L

Total Cost to the Company(CTC) -A + B + C

239000

Statutory Deductions like Provident Fund, ESIC, Labour Welfare Fund, Income Tax &
Professional Tax will be as per applicable rules

Tivona Global Technologies Pvt Ltd, _
5/9, 1st Floor, Chinnaiah Street, T Nagar, Chennai, India 600017,
CIN-U74999TN2017PTC118217

CLOUD | DEVOPS IAUTOMAT|ON
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Annexure 2

You shall be governed by the following terms and conditions of service during
your employment with Tivona Global, and those may be amended from time to
time.

1. You are being hired as a Software Engineer and Mr.Murthy Raju, CTO
would be your Reporting Manager.

2. Your appointment will be subject to you completing your final semester
without any pending arrears / backlogs.

3. All the work that you will produce at or in relation to Tivona Global will be
the intellectual property of Tivona Global. You are not allowed to store,
copy, sell, share, and distribute it to a third party under any
circumstances. Similarly, you are expected to refrain from talking about
your work in public domains (both online such as blogging, social
networking sites and offline among your friends, etc.) without prior
discussion and approval with your manager.

4. We take data privacy and security very seriously and to maintain
confidentiality of any customers, clients, and companies’ data and contact
details that you may get access to during your tenure will be your
responsibility. Tivona Global operates on zero tolerance principle with
regard to any breach of data security guidelines.

5. During the appointment period you shall not engage yourselves directly or
indirectly or in any capacity in any other organization. In the event of
breach of this condition, this appointment is liable to be terminated
forthwith by the company. In addition, you shall be liable to pay liquidated
damages to the Company to an extent estimated by the Company.

6. You will be on probation for a period of six months from the date of joining
us. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting
the documents required by the Company, details of which are mailed to
you.

7. During probation, your services can be terminated with one month's notice
or salary in lieu thereof by either party. On confirmation, you will be
required to give two months' notice or salary in lieu thereof in case you
decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to
relieve you only at the end of the notice period. Similarly, the Company
can terminate your services by giving two months' notice or salary in lieu
thereof.

Tivona Global Technologies Pvt Ltd,

5/9, 1st Floor, Chinnaiah Street, T Nagar, Chennai, India 600017, CLOUD | DEVOPS | AUTOMATION
CIN-U74999TN2017PTC118217
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8. You are expected to conduct yourself with utmost professionalism in
dealing with your mentor, team members, colleagues, clients, and
customers and treat everyone with due respect.

9. Tivona Global is a start-up and we love people who like to go beyond the
normal call of duty and can think out of the box. Surprise us with your
passion, intelligence, creativity, and hard work - and expect appreciation &
rewards to follow. '

10.Have fun at what you do and do the right thing - both the principles are
the core of what Tivona Global stands for and we expect you to imbibe
them in your day today actions.

Tivona Global Technologies Pvt Ltd,

5/9, %52 Floor, Chinnaiah Street, T Nagar, Chennai, ndia 602017, CLOUD | DEVOPS | AUTOMATION
CIN-U72995TN20T7RTC1 18217
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Date: 25 March, 2021

Abhishesh kumar Chaudhary

S/0O - Binod Chaudhary, Panchobh

Gram Post Panchobh, Thana - Bishanpur
Darbhanga 846003

Bihar, India

Dear Mr. Abhishesh kumar

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as DMIT in Assistant Manager - B1 grade in our business on the
following terms and conditions.

1.

PLACE OF POSTING:
Your initial posting will be at Ranchi,Jharkhand.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other

Reliance Group Company.

This offer is subject to your joining us on or before 01 April, 2021 and successful clearance of the
Pre-Employment Medical Examination.

COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 2,75,000/- (Rupees Two Lac(s)
Seventy Five Thousand Only) per annum and will be payable as under. Please refer to Annexure 1A
for detailed breakup of your CTC.

Fixed Pay: Rs. 2,75,000/- (Rupees Two Lac(s) Seventy Five Thousand Only) per annum.

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company.

Retirals: Rs. 25,680/- (Rupees Twenty Five Thousand Six Hundred Eighty Only) per annum.

This includes:

- Provident Fund @ 12% of Basic Pay + Personnel Special Allowance (as per applicability) capped to a
maximum of Rs.1800/- per month. This cap may be amended upon changes in legal provisions.

- Gratuity @4,81% of Basic Pay.

Note: Aggregate of Fixed Pay and Retirals is Committed CTC (refer Annexure 1A).
GENERAL:
You may choose components of your CTC as per your requirement, being referred as Choice Pay. In

the year of joining and leaving the Company, the CTC will be pro-rated based on the number
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B. {
The components within each category of payment are discretionary and the Company d"‘d}‘ﬁa
change these components at any time without notice. Your compensation and all otfer p

s

Reliance Retail Limited
CIN: UO1100MH1999PLCL20563 Phone +91 22 35552800

arg, Dtk forao, S$dumbal=400 002, | ndia
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received by you would be subject to the prevailing tax rules and regulations.

The Annexure 1A and the detailed "Terms & Conditions of Employment” in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Ankur Shukla
Head - Human Resources

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that | hereby unconditionally and irrevocably accept the same.

| shall report for duty on

SIGNATURE: DATE:

Reliance Retail Limited
CIN: U01100MH1999RLC120562 Phone +51 22 35553800

abd Taloo, gdumbalbatd 882 lndla
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Annexure 1A
Name: Abhishesh kumar Chaudhary
EARNINGS
CTC Components Proposed CTC (Rs.)
Monthly ] Annual
A. Fixed Pa
1|  BasicPay 9,838 | 1,18,058
Choice Pay
2 Conveyance Refer to Annexure 1B
3 Fuel & Maintenance Refer to Annexure 1B
4 Leave Travel Allowance Refer to Annexure 1B
5 Medical Reimbursement Refer to Annexure 1B
6 Bonus* 1,968 23,612
7 Residual Choice Pay 4,052 48,622
Housin
8 ] House Rent Allowance 4,919 59,029
Insurance**
GPA Insurance Premium Refer to Annexure 1B
9 Group Term Life Insurance Premium Refer to Annexure 1B
10 Medical Insurance Premium Refer to Annexure 1B
Retirals
11 PF - Employer Contribution 1,667 20,002
12 Gratuity (4.81% of Basic) 473 5,679
Total Fixed Pay [A] 22,917 2,75,000
Total CTC (A) 22,917 2,75,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B
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Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

MEDICAL FITNESS & VERIFICATION OF PARTICULARS:
Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b.  Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties ftill
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a.  You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b.  You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

¢.  You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d.  You have fuli right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e.  You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a.  Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability. You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b.  Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c.  Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controliing or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e.  Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be

required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment. You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company. If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

I Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shali not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the Company
for which you have no express authority nor alter or be a party to any alteration of any principle or policy of
the Company or exceed the authority or discretion vested in you without the previous sanction of the
Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

I. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever. With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law. If it shall be
found by a court of competent jurisdiction that any such restriction or remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason. Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment. As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation. It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i.  Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service. In case you are found medically unfit to continue with the job,
you may be terminated from employment.

Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform ifiwhen you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions. You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives. The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and  disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the

Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be

deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

| confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.
Employee Name:

Signature:

Date:



March 16,2021 & SHRIRAM

A WINNING RELATIONBHIP

Ref No:CAND68575

Mr.AMIT SENAPATI

Nh33 Ripit Colony , Sidhu Kanu Nagar, Jamshedpur,
Jamshedpur,

Jharkhand-841005.

Mob No.: 9113419598

SUB: EMPLOYMENT OFFER AS "ASSISTANT EXECUTIVE"
Dear Mr.AMIT SENAPATI ,

This refers to your application and to the subsequent interview you had with us. In this connection, we are pleased to offer
you the post of "ASSISTANT EXECUTIVE" In the grade of "COM3" In our organization on the followIng terms and conditions.

1. Your Place of Posting will be at our PARSUDIH located at, 2 ND FLOOR, MADHUKUNJ BULDING,Q-ROAD BISTUPUR
,PO+PS - BISTUPUR,JAMSHEDPUR EAST SINGHBHUM,PARSUDIH-831001.

2. ¢ You shall be responsible for all functions of the Business Processing department,

3. You will report administratively & functlonally.to the Branch Head and shall carry out other assignments as delegated
to yoy from time to time.. B

4. You will be paid a total remuneration of Rs.1,87,992 /- p.a. The Break-up of which is enclosed.

5. You will be entitled for Gratuity as per statutory rufes.

6. You will be on probation for a period of six months effective from the date of jolning. After successful completion of
probation, you wlll be confirmed In the service of the company.

7. You shall produce the following mandatory documents on the date of joIning.

a) Passport Size Photos-4 nos.

b) Xerox of Pan card & Aadhaar card(compulsory).

¢) Copy of Address ID proof.

d) Proof of Educational Quallfication (Original & Xerox Copy) (Internet coples of the marksheets are not acceptable).
e) Relleving & Experlence Letter from Cutrent Employer for Experlenced Candldates.

f) Proof of Current Remuneratlon.

g) Cancelled Cheque/Bank Passbook copy for updation of salary bank account detalls,

h) Form 2, Form 11, Employment Form fully filled up (Attached herewith In the Joining Kit).

The above documents are mandatorily to be submitted on the Date of Jolning, failing which Date of Joining is liable to be
modified as per Statutory Regulations.

The offer Is being made on the particular, A& Bur quallfication, training, experlence, age present or previous remuneration and
benefits etc.furnished by you in your blo-data/ application for employment in our organization. Should any of the particulars
furnished by you is found to be incorrect, and/or any of the documents/certificates submitted by you Is not genuine, your
service shall be terminated without any notice pay In lieu of notice or any terminal beneflts.

This offer of employment Is valid for a perlod of 30 days only and the above specified documents are compulsory requlred to
be produced on jolning, falling which, your offer of employment stands cancelled & withdrawn automatically.

We will appreciate if you could send us a confirmation that these terms and conditions are acceptable to you and would join
us at the earliest with Intimation Mr.SHAMBHU SHAILESH-SENIOR MANAGER-SHAMHBU.SHAILESH@STFC.IN.

Please sign and return to us the duplicate copy of this letter as a token of your acceptance of this offer,

Best Wishes,
HR Department
(Accepted)

Disclaimer; Shriram Transport Finance Co.Ltd do not engage any consuitants or agencles for recruitments.
** Thls Is a system generated letter & does not requlire signature.

Shriram Transport Finance Company Limited
HEAD OFFICE: 101-105 Shiv Chambers 1St Floor B Wing Sector 11 C B D Belapur, Navl Mumbal - 400614, Tel: +91 22 4085 7575 / 27580171 l Fax +91 22 2758 0176.
) Registered Office: 14A,South Phase,Industrial Estate,Guindy,Chennai-600 032. Landline: 044 485 24 666 Fax: 044 485256
Wabsile : www.stfc.In | Cor'porala Identity Number(CIN)-L85191TN1979FLCO07874.



SHRIBAM

A WINNING RELATIONSHIP

ET. S
ASS -

AvouwT | AvoutT
1. BASIC SALARY 5500.00 66000.00
2, HOUSE RENT ALLOWANCE 2500.00 30000.00
3. MEDICAL ALLOWANCE 1250.00 15000.00
4, OTHER ALLOWANCE 1800,00 21600.00°
S. PERFORMANCE BONUS 1500.00 18000.00
6. TRANSPORT ALLOWANCE . ) 500.00 6000.00

GROSS 13050.00 156600,00
7. INSURANCE BENEFITS 250.00 3000.00
8. PROVIDENT FUND 1266.00 15192.00
9. BONUS/EXGRATIA 1100.00 13200.00
CcTC 15666.00 187992.00

1, Itemon SrNo. 1 to 6 shall be paid through payroll.
2, Itemon SrNo. 7 shall be towards insurance benefits.
3, Item on SrNo. 8 is company's contribution towards your Provident Fund.

4, Itemon SrNo.9 as and when declared.

HR Department ’ (Accepted)

** Thls is a system generated letter & does not require signature,

Shriram Transport Finance Company Limited

HEAD OFFICE: 101-105 Shiv Chambers 1St Floor B Wing Sector 11 C B D Belapur, Navi Mumbai — 400614, Tel: +81 22 4095 7675/ 27580171 | Fax +81 22 2758 0176.
Reglstered Office: 14A,South Phass, Industrial Estate, Guindr Channal-800 032, Landline: 044 485 24 666 Fax: 044 485 25 86
Website : www.stfc.In | Corporats Identity Number(CIN)- -L65191TN1979PLCQ07874.
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June 22, 2021

Welcome to Wipro’s Work Integrated Learning Program (“WILP>)
Work Integrated Learning Programme

Wipro Limited, Dodda Kannelli

Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Soumya Jayswal,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee — Work
Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee — Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable
you to obtain M. Tech degree from one of the premier engineering institution / University in India.

The duration of the academic program shall be 48 months from the date of enrolment for academic program. You
will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated
through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.
We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

Terms & Conditions of Scholarship

1. PROFILE:

You have been selected to be a part of Wipro's WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a "Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M. Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.

2. DURATION:

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
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program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee —
Work Integrated Learning Program with WILP.

3. Scholarship/Stipend and Benefits
During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available on
My Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of Rs 2, 00,000 per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated
Scholarship (INR Per
Month)
First year 15000 488 15,488/- (*)
Second year 17000 553 17,553/- (*)
Third year 19000 618 19,618/- (*)
Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under

the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your

Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where reqﬂ\rr)efq‘é“h be
&

‘./

deducted from your Scholarship and benefits according to applicable laws and regulations. /

1.2/
Your fourth year scholarship will continue until completion of your M Tech program. 3{;5 (f \ W
L 1
The enhancement of the scholarship at the end of each academic year of study will be at the di Pg;mrg\of thﬁ'/ﬂ,- ;;

Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regulé&i&{i&r&?ﬁét tncty -fﬁty in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and iSsubjectAc
satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/~ will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
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with your scholarship at the beginning of the semester. The allowance will be subject to tax. Book allowance is
applicable only when you are registered for the semester.

Scholarship Advance:

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed
in the policy section on the WILP portal

4. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. Technical Class Room training will be for a period of 1.5 months and practical experience
and training will be for the next 58.5 months. The Company invests on your behalf for the cost of the training.
Should you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever,
before the completion of 60 months from the date of joining, the training expenses of Rs. 75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

5. PROJECT READINESS PROGRAM (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.

6. Regulations of Academic study:

i. You will be enrolled for M Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, loT, Cloud, Digital & Cyber
security, Embedded Systems.

Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.
v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.

vii.

You will be required to submit a project work / dissertation in your final semester. This will enable you to
advance your professional capabilities by applying concepts and techniques in projects.

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class

is organized.

X. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure

that your attendances are recorded properly.

WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.

Xii.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.
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xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the

University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

Xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation

\ xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.
xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.

xxvi. On successful completion of the study, you will be eligible to receive the M. Tech degree from the collaborating
University, in recognition of your successfully completing the course.

Mode of contact session, examination pattern and other academic program norms are subject to change
based on the prevailing situation / University norms declared from time to time. Decision of the University
would be final and binding.

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M.
Tech degree program. Scholar trainees being students of the WILP, are not entitled for the issuance of any
experience letter in case they discontinue the WILP for what so ever is the reason. The testimonial contains the
timeline in the WILP and the kind of project works carried during this opportunity

N

7. Conflict of Interest:

. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy :

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the

interests of Wipro.

The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.
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b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.

iv. In case of any confiict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

8. OBLIGATION AND RESPONSIBILITIES:

L. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.

You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.

In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP, This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).

VI

In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

vil.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
technigues and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.

9. CONFIDENTIALITY:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.
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10. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.

11. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You

may also be placed in any sister company of Wipro, for practical studies.

12. Misconduct;

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro's rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may

W be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

13. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.

14. Study Hours:

i. As a Scholar Trainee ~ Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements.

/ ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45
minutes lunch interval.

You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.

iv. The full day lecture sessions will be held at any of Wipro's other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP.

v. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.

15. General:

L. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the

WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
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remaining provisions of this letter shall continue in full force and effect.

These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

16. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

17. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining.

Yours sincerely,

For Wipro Limited,

Q}‘:}u"

Aparna Shailen
) General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

| shall be present for the induction session on

ANNEXURE |

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

| Soumya Jayswal, confirm that | am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a
part of WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;
b. processing my application form including background verification checks:

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.
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In this context, | also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.

| understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE It

I hereby confirm that | shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. | understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

| hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, | shall be liable for termination of my
enrolment with Wipro.

ANNEXURE - 1ll

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.

“PINNACLE" a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
/ environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learming is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a

team project.

ANNEXURE -1V

| have read and understood the terms of my enrolment letter. | agree and acknowledge that | am a Student/Scholar
trainee with Wipro’s WILP. | further undertake that | shall not represent to any person within Wipro or any other third
party that | am an employee of Wipro Ltd and | fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
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towards usage of this amount.

There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

iv.

You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training

location (location where you undergo initial training), you would be entitled for the following:

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.

Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.

Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

m’ Signature Soumya Jayswal 22/6/2021 9:22 AM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited

T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur . .
Road E :info@wipro.com

Bengaluru i

560 035 W :wipro.com

India C :L32102KA1945PLC020800
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11-02-2021

Rani Kumari
Kolkata

Subject: LETTER OF OFFER

Dear Rani,
We thank you for your interest in discussing an opportunity to be part of Just Dial Ltd.

Based on the discussions with you, we are pleased to offer you to the position of Certified Internet
Consultant. You will be on probation for a period of six months from your date of joining which will
be on or before 15-02-2021.

The annual compensation calculated on Cost to Company will be INR 204000/- which is detailed in
the Annexure. The payments of monthly remuneration, incentive are subject to you achieving
Performance Levels in accordance with performance policy and company policy which will be
intimated to you from time to time.

Your place of posting will be Patna.

It may be noted that the Company reserves the right to withdraw / postpone / cancel the Offer /
joining at its sole discretion for any reason, which is beyond its reasonable control.

As a part of your joining formalities, a complete verification of your identity documents and your
background would be done. On successful submission and verification of your documents and
background checks, you shall be issued a Letter of Appointment from the company.

In case any of the verifications turns out to be negative at any point of time, your appointment with
the organization shall be terminated with immediate effect.

For the Offer to be valid you are requested to confirm your acceptance of the Offer by clicking on the
Offer link which has been emailed to you & also sent on your registered mobile number. After the
electronic acceptance of the Offer letter, Company may ask you to submit the duly signed hard copy
of the letter to Just Dial's office.

We look forward to your joining the JUST DIAL Team and wish you a long and fulfilling career with
the organization.

For Just Dial Limited

c

vy

Mudra Rastogi

Regional Head - Human Resources
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Annexure:-
A e e DIa a Compensatio e
Employee Name Rani Kumari
Department Sales
Grade G12
Designation Certified Internet Consultant
Effective Date 15-02-2021
CTC 204000/~ per annum
Pay structure Monthly Annual
Fixed Components
Basic 7140 85680
House Rent Allowance (HRA) 3570 42840
Attire Allowance 1803 21636
Field Allowance 1475 17700
Salary (C1) 13988 167856
Statutory Components
Employer PF Contribution 857 10284
Employer ESIC Contribution 455 5460
Benefit's(C2) 1312 15744
Reimbursements
Sodexo 0 0
Conveyance Reimbursement 0 0
Fuel Reimbursement 0 0
Reimbursements(C3) 0 0
Statutory Bonus 1700 20400
CTC (Total C1+C2+C3 + Statutory Bonus)(a 17000 204000
Deductions
Employee PF Contribution 857 10284
Employee ESIC Contribution 105 1260
Total Deductions (b) 962 11544
*Net Take Home {a - b - C2} 14726 176712
Total CTC 17000 204000

* Net Take Home is subject to applicable taxes, deductions, performance policy and company policy intimated to you from time to time.

Yours sincerely,
For Just Dial Limited

(

Mudra Rastogi

Regional Head - Human Resources
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11-02-2021

Rani Kumari
Kolkata

Subject: LETTER OF OFFER
Dear Rani,
We thank you for your interest in discussing an opportunity to be part of Just Dial Ltd.

Based on the discussions with you, we are pleased to offer you to the position of Certified internet
Consultant. You will be on probation for a period of six months from your date of joining which will
be on or before 15-02-2021.

The annual compensation calculated on Cost to Company will be INR 204000/- which is detailed in
the Annexure. The payments of monthly remuneration, incentive are subject to you achieving
Performance Levels in accordance with performance policy and company policy which will be
intimated to you from time to time.

Your place of posting will be Patna.

It may be noted that the Company reserves the right to withdraw / postpone / cancel the Offer /
joining at its sole discretion for any reason, which is beyond its reasonable control.

As a part of your joining formalities, a complete verification of your identity documents and your
background would be done. On successful submission and verification of your documents and
background checks, you shall be issued a Letter of Appointment from the company.

In case any of the verifications turns out to be negative at any point of time, your appointment with
the organization shall be terminated with immediate effect.

For the Offer to be valid you are requested to confirm your acceptance of the Offer by clicking on the
Offer link which has been emailed to you & also sent on your registered mobile number. After the
electronic acceptance of the Offer letter, Company may ask you to submit the duly signed hard copy
of the letter to Just Dial's office.

We look forward to your joining the JUST DIAL Team and wish you a long and fulfilling career with
the organization.

For Just Dial Limited

¢

b7

Mudra Rastogi

Regional Head - Human Resources
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Annexure:-

Annexure - Just Dial Ltd Compensation Structure

Employee Name Rani Kumari

Department Sales

Grade G12

Designation Certified Internet Consultant

Effective Date 15-02-2021

CTC 204000/- per annum

Pay structure Monthly Annual

Basic 7140 85680
House Rent Allowance (HRA) 3570 42840
Attire Allowance 1803 21636
Field Allowance 1475 17700
I — samy @] Wese | | 9e7Ees
- Statutory Components [ ¢ oo b oo
Employer PF Contribution 857 10284
Employer ESIC Contribution 455 5460
T e o e
Relimbursements
Sodexo 0 0
Conveyance Reimbursement 0 0
Fuel Reimbursement 0 0
13  Rembursements(ca)| 0 0

Employee PF Cotribution
Employee ESIC Contribution

“

Yours sincerely,
For Just Dial Limited

C

b7

Mudra Rastogi

Regional Head - Human Resources
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February 1, 2022
Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme

Wipro Limited, Dodda Kannelli

Sarjapur Road, Bengaluru - 560 035.

Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Abhinandan Tiwari,

" Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee — Work
Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee — Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you to
obtain M-Tech degree from one of the premier engineering institution / University in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program. You
will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated
through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.
We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best!

Yours sincerely,
For Wipro Limited,

( ‘: Ny
Aparna Shailen
General Manager - Human Resources
Elndorsement

I accept the enrolment and the terms and conditions thereof as specified below. | shall report for undergoing study on

Terms & Conditions of Scholarship

1. PROFILE:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to

participate in projects at the Company as part of this learning program. This robust academic program will also enable you

to obtain M-Tech degree from one of the premier engineering Institution / University upon successful completion of
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the course.
2. DURATION:

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would
automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee — Work

Integrated Learning Program with WILP.
3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements by
operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as may
be decided by the Company, keeping in mind the business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits
. During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a
cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and
the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get additional
coverage for a nominal and highly negotiated premium. More details on the policy are available in My Policies
section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee
Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/Scholar
trainee.

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly

" charge. Top-Up cover is voluntary and charged as applicable during renawal timelines.

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details
on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated Scholarship
(Rs. Per Month)
First year 15000 488 15,488/- (*)
Second year 17000 553 17,553/- (*)
Third year 19000 618 19,618/- (*)
Fourth year 23000 0 23,000/- (*)

(%) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the
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relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship)
as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your
Scholarship and benefits according to applicable laws and regulations.

Your fourth-year scholarship will continue until completion of your M-Tech program, Your enrolment into the MTech
academic program within 12 months from date of joining.

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered from
the employee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company
and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance.
Your continued enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic
performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be
placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may at its
sole discretion discontinue your enrolment in the WILP program.

. Book Allowance:

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester except
the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along with your
scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is applicable and
paid only when you are registered for the semester.

Scholarship Advance:

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed in
the policy section on the WILP portal

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training Agreement”).

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should you
discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever before the
completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees Seventy five
thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects.
This is offered by Wipro's - Talent Transformation Department to all campus and off-campus selects. The broad objective
of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-life project
work which is an integral part of the WILP.

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro for
WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, 10T, Cloud, Digital & Cyber
security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the
Company is final and binding.
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iv. You will not be able to change Specialization track after enrolment.
v. Overall program duration is 4 years from date of enrolment of academic program.

As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 7
semesters.

vi.

You will be required to submit a project work / dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.

vii.

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass grade
in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class is
organized.

X. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to
time. Normally, the study hours would be from 9:00am to 6:00pm

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that

your attendances are recorded properly.

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty

reserves the right to deny entry and attendance to late comers.
xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other similar
reasons would be treated as absenteeism.

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any
of the registered courses in that semester.

For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when the
next batch is organized. In such cases, rules and regulations governing academic programs at that time would be
applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University.

XVi.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

 xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xX. If a Scholar trainee’'s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the dissertation.
He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar
trainee with an E grade in any course will not be permitted to register for the Dissertation

XXi.

Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

ii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

%

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering
institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /, University
would be final and binding.

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.
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xxvi, On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course.

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-Tech
degree program. The testimonial contains the timeline in the WILP and the kind of project works carried during

this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on the
prevailing situation / University norms declared from time to time. Decision of the University would be final and binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. in
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time,
in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head / Manager of

WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.

The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the
cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to accept
enrolment and/or employment with any competitor, supplier or any customer with whom you have a
connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate
their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any type
for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with
a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any deviations.

You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may come
across during your academic study or become known to you by virtue of your undergoing study under WILP or
otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified on
a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and you will
be bound to comply with the same.

In considération of the opportunities, trainings and access to new techniques and know-how that will be made

Vi.
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
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all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective
of the circumstances of, or the reasons for, the cessation).

vii.

In connection with your assaciation with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business or academic session hours), and shall comply with the Palicies of Wipro in relation
to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques
and improvements (including without limitation computer software) solely or jointly with others in relation to the operation of
the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual
property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of such intellectual

property when required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall endure
during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of,
or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information,
including trade secrets, of any former employer (if any) or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements
that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrclment and during the term of your enrolment, upon conception or creation, you shall disclose
and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements
(including without limitation legal documents, training materials, computer software and associated materials) developed or
conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies of
Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement of
this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You may
also be placed in any sister company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as Wipro
may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled ,
without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment.
It is clarified that this clause is without prejudice to Wipro's rights to enforce the Training Agreement duly signed by
you even after cancellation of your enrolment for whatever reasons as the case may be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice or
payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is
found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
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assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

14, Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel
this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or one
month's scholarship/stipend in lieu of notice.

15. Study Hours:

i. As a Scholar Trainee — Work Integrated Learning Program, you will be called upon to undergo studies during the
hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 minutes
lunch interval.

You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the
Company.

iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be
called upon to attend academic study as and when required on holidays, as may be scheduled in accordance with
the convenience of the organizing team of the WILP.

v. The university will plan contact classes in muitiple format to suit the project work situations and university guidelines
such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training and Self-
Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully
suppressed any material information. If you have, you will be liable for cancellation of enrolment from the WILP

without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect,

These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and
you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid work
permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are
updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees
from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any copies of
these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a tokén of your acceptance on the day of joining WILP program.
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Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining.

Yours sincerely,
For Wipro Limited,

%';'}u-’

Aparna Shailen
General Manager - Human Resources

| have read, understood and agree to accept the enrolment on the terms and conditions herein.

| shall be present for the induction session on
ANNEXURE |

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY
ACT, 2000)

I Abhinandan Tiwari, confirm that | am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part
of WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;
b. processing my application form including background verification checks;

c¢. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, | also agree to the retention of such Personal Information by Wipro for any future reference/verification and
authorize Wipro to transfer the same to a third party.

I understand that 'Personal Information’ means any information, relating to me that is available with Wipro and is capable
of identifying me.”
ANNEXURE |t

I hereby confirm that | shall submit the required academic certificate including but not limited to mark sheet and Provisional
or Convocation Degree Certificate within 3 months from my date of joining. | understand that my enrolment is subject to my
aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, | shall be liable for termination of my enrolment with
Wipro.

ANNEXURE — Ill
INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by
insights into Wipro businesses, process, technology and behavioral skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
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Trainees.
Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfartable in a corporate environment. This program starts with
a corporate induction.

“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to
face the demands of the project world. We begin doing this by familiarizing with Wipro's businesses and work environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of
projects that the recruits are expected to complete individually by learning and applying various topics required to complete
the project. Starting with individual projects, the PBL approach ends with recruits working on a team project.

ANNEXURE — |V
POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus
Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as part of
the program which will be effective from your joining date with Wipro as a full time employee.

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000 per
annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will be
paid as per the details below and will be subject to applicable payroll taxes and withholdings:

Year Bonus
End of Year 1 1,00,000 - 1,50,000
End of Year 2 1,00,000 - 1,50,000
End of Year 3 1,00,000 - 1,50,000

Please note the terms and conditions:

1. The special bonus is subject to

¢ you being "active" in the services of the company through to retention date as applicable
« your employment has not been terminated for poor performance or for cause prior to retention date
+ you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not fulfilled,
you will not be eligible to receive the bonus. The same is understood and accepted by you.

3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 3 tranches of bonus payouts

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as per
company policy

5. The management team reserves the right to make changes to the program at any time during the year. In the event
of an exceptional circumstance the management team'’s decision on the payout would be final and binding.

6. You shall keep the contents of this letter confidential

Note: The above shall be applicable on successful completion of your course and will be effective from your
joining date with Wipro as a full time employee.

ANNEXURE -V

| have read and understood the terms of my enrolment letter. | agree and acknowledge that | am a Student/Scholar trainee
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with Wipro’s WILP. | further undertake that | shall not represent to any person within Wipro or any other third party that | am
an employee of Wipro Ltd and | fully understand that such false representation shall entail severe disciplinary action
including immediate cancellation of my enroclment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month stipend and you would not need to submit bills towards usage
of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of
reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of

exit.
IE’ Accept [J Decline
i Signature Abhinandan Tiwari 1/2/2022 11:37 PM
(checking the checkbox above is equivalent to a handwritten signature)
Registered Office:

Wipro .

Li:nite " T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur " R
Road E :info@wipro.com

Bengaluru i

580 035 W :wipro.com

India C :L32102KA1945PLC020800

23380118
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TATA

Offer: Computer Consuiltancy
Ref: TCSL/DT20218289933/Kolkata
Date: 03/02/2022

Ms. Riya Rani Singh

Hno-116 Mitheleshwar BhawanShiv Nagar, Pardih,
Near Shiv Mandir,

Jamshedpur-831020,

Jharkhand.

. Tel# -

Dear Riya Rani Singh,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer of employment.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all
benefits will be ¥1,90,926/- per annum, as per the terms and conditions set out herein.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be

.automatically withdrawn.
After you accept this offer, you will be given a joining letter indicating the details of your joining

date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course and you meeting the TCS eligibility criteria.

You will also be issued a letter of appointment at the time of your joining after completing joining
formalities as per company policy. Your offer is subject to a positive background check.

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of ¥7,950/- per month,

TCS Confidential 1
TCSL/DT20218289933 TATA CONSULTANCY SERVICES
Tata Consubtancy Services Limited
Guilding 1A. EcoSpace. Plot - BF/11, New Town, Rajarhat, Kolkata-700156, West Bangal, India
Teb 31 33 8488 1000 Faxc 91 33 6636 4001 Webitite: www.tcd.com
Register=d Office Nirmal Building. 9th Flood, Nariman Point, Murbai 300 021
TCS Careers Servicelmse: 1400 200 2111 Email: careers@tcscom



&

TATA

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly

basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be ¥3,180/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated

towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's

basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Personal Allowance
You will be eligible for a monthly personal allowance of of ¥0/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of ¥500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.

PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of ¥1,500/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS).

HIS offers the following benefits:

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to ¥6,000/- per insured person per
annum and basic hospitalization expenses up to ¥2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for ¥12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
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- from the date of joining TCSL. A nominal annual membership fee of ¥250/- will be recovered

from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per

TCSL's policy.

RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic

salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard Xlith, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Training Period
You will be required to undergo class room and on the job training in the first twelve
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months (including the TCS Xperience Program as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
program, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

TCS Confidential 5
TCSL/DT20218289933 TATA CONSULTANCY SERVICES

Tata Consultancy Sevvices Limited
Building 1A. EcoSpage. Plot - BFA12, Now Town, Rajarhat, Kolkata-7001 56, Wast Bangal, lndia
Tek 91 33 6488 1000 Fax- 91 33 6636 D01 Webite: www.tcs.cam
Registered Office Mirrnat Building, 9th Fiosor, Nariman Point, Mumbai 400 021
TCS Careers Servicelmea: 1900 209 2111 Email: careersaitcscom



W

TATA

8. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

9. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned to its business objectives. You may be
required to work either from TCS offices/TCS Client offices or from home (remote
working) as per the requirements of the project or group you are assigned to work with
and as communicated to you by the Unit HR or your supervisor. You are required to abide
by the Policy and / or Guidelines issued by TCS from time to time while operating within
this framework. For more details, please refer the Policy / Guideline document on Remote
Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such
flexible working and ensure adherence to TCS Security Policies/Protocols and
Confidentiality obligations at all times.

10.Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL ¥50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period mentioned below.
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This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates. This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better. If you are deputed internationally for training, you will be required to
sign an agreement to serve TCSL for a minimum period of 6 months on completion of
training.

Terms and Conditions

The above terms and conditions of employment are specific to your employment in India
and there can be changes to the said terms and conditions in case of deputation on
international assignments during the course of your employment.

TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

14.Notice Period

15.

16.

Upon your confirmation, this contract of employment is terminable by you by giving 90
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly
clear that you shall have to necessarily work during the period of notice of 90 days given
by you under this clause. However, upon your serving the notice under this clause, TCSL
may relieve you any time during the period of notice at its sole discretion.

Upon your confirmation, this contract of employment may be terminated by TCSL by
giving you 90 days notice or payment in lieu thereof.

It is understood, agreed and made abundantly clear herein that you shall have to
necessarily work during the notice period given by TCSL under this clause, unless you
are otherwise relieved by TCSL by giving you payment in lieu of notice.

Your failure to comply with this clause will entail monetary payment of damages to TCS
as may be determined by it at its own discretion having regard to the responsibilities
shouldered by you while being in the employment of TCS.

Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
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qualification of MBBS to the Induction Coordinator.

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government

of India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the

documents)
Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and Xll/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of
Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the
Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below
documents

*PAN Card (Permanent Account Number)

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport

*NSR E-Card

TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation
criteria which will be very transparent will be used as a basis for allocating people to
projects/roles. We would request that the training be taken very seriously to enable you to
add maximum value to your professional and personal growth.

Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing

joining formalities as per TCSL policy.

Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
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time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) 1t will be processed for various organizational purposes such as recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your P
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your Pl may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas
location.

TCS Confidential 10
TCSL/DT20218289933 TATA CONSULTANCY SERVICES

Tata Consultancy Services Limited
Buikding 1A. EcoSpace. Piot - BF/12, Now Town, Rajarhat, Kolkata-700156, West Bangal, India
Tet 91 33 64688 1000 Fax- 91 33 8626 001 Webitite: www tes.com
fegistered Offwce Nirmal Bullding 9th Floog, Nariman Paint, Mumdbai 400 021
TS Careers Servicelne: 1400 209 2111 Email; careersa@tcscom



®

TATA

Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited
X
N

B

Girish V. Nandimath .
Global Head Talent Acquisition & AIP Ll i A

Click here or use a QR code scanner from your mobile

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xperience Centres
Annexure 3: Confidentiality and IP Terms

TCS Confidential 11
TCSL/DT20218289933 TATA CONSULTANCY SERVICES
Tata Consultancy Services Limited
Building 1A. EcoSpace. Pict - BF/12, Mew Toven, Rajarhat, Kofkata-700156, West Bangal, Inclia
Teb 31 33 6488 1000 Fax=-91 33 6626 6001 Webiite: www. ics.com
Register=d Qffice Nirmal Bullding, 9th Fleoe Nariman Point, Mumbai 400 021
TCS Careers Servicelne: 1400 204 2111 Email; careersatcs.com




v
TATA

GROSS SALARY SHEET Annexure 1
Name Riya Rani Singh
Designation Graduate Trainee
Institute Name Netaji Subhas University, Jamshedpur

Table 1: Compensation Details (All Components in INR)

Component Category
1) Fixed Compensation B
Basic Salary 7,950 95,400 ||
| Bouquet Of Benefits # 4,343 52,110 _
2) Performance Pay
Monthly Performance Pay 1,500 18,000
'3) Annual Components/Retirals - -
Health Insurance*** NA 4,000
Provident Fund 954 11,448
Gratuity 382 4,589
ESI Contribution## 5,379
Total of Annual Components & Retirals 1,336 20,037
TOTAL GROSS 15,129 1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children
then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

‘Component Category | Monthly |  Annual
House Rent Allowance I O 3,180 38,160
Leave Travel Assistance 663 7,950
Food Card 500 6,000
Personal Allowance 0 | 0
GROSS BOUQUET OF BENEFITS 4,343 Al 52,110
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Annexure 2

Ahmedabad

TCS XP HR Lead

Tata Consultancy Services,
Garima Park,IT/ITES SEZ,Plot # 41,
Gandhinagar - 382007

Bangalore

TCS XP HR Lead

Tata Consultancy Services,

Gate 1, No 42, Think campus, Electronic City phase |1,
Bangalore - 560100,Karmataka

BUBANESHWAR

TCS XP HR Lead

Tata Consultancy Services,

Training Lab Venue:-Barabati, IRC Block, Ground Floor,
Tata Consultancy Services Limited, (UNIT-II) - BARBATI
SEZ, IT/ITES SPECIAL ECONOMIC ZONE (SEZ),PLOT NO.
35, CHANDAKA INDUSTRIAL ESTATE, PATIA,
Bhubaneswar - 751024

Chennai

TCS XP HR Lead

Tata Consultancy Services,

415/21-24, Kumaran Nagar, Old Mahabalipuram Rd,
TNHB, Sholinganallur, Chennai, Tamil Nadu 600119

DELHI — Gurgoan

TCS XP HR Lead

Tata Consultancy Services,

Block C, Kings Canyon, ASF Insignia, Gurgaon -
Faridabad Reoad, Gawal Pahari, Gurgaon - 122003,
Haryana

DELHI — Noida

TCS XP HR Lead

Tata Consultancy Services,

Plot No. A-44 & A-45,Ground, 1st to 5th Floor & 10th
floor, Glaxy Business Park, Block - C & D, Sector - 62,
Noida - 201 309,UP

Guwahati

TCS XP HR Lead

Tata Consultancy Services,

5th Floor, NEDFi House,G.S. Road, Dispur,Guwahati -
781006,Assam

Hyderabad

TCS XP HR Lead

Tata Consultancy Services,

Q City, Nanakramguda, Hyderabad

INDORE

TCS XP HR Lead

Tata Consultancy Services,

IT/ITES SEZ, Scheme No. 151 & 169-B, Super Corridor,
Village Tigariya Badshab & Bada Bangarda, Tehsil
Hatod, indore - 452018,

Madhya Pradesh

KOLKATA

TCS XP HR Lead

Tata Consultancy Services Limited,

Ecospace 1B building, 2nd Floor, Plot - 1IF/12 ,New
Town, Rajarhat, Kolkata - 700160,West Bengal OR
Auditorium,2nd Floor, Wanderers Building,Delta Park -
Lords

KOCHI

TCS XP HR Lead

Tata Consultancy Services,

TCS centre, Infopark Road Infopark Campus, Infopark ,
Kakkanad, Kerala 682042

MUMBAI

TCS XP HR Lead

Tata Consultancy Services,

Yantra Park, Pokharan Road Number 2, TCS Approach
Rd, Thane, West, Thane, Maharashtra 400606

NAGPUR

TCS XP HR Lead

Tata Consultancy Services Limited,

Mihan-Sez, Nagpur, Telhara, Maharashtra 441108,

PUNE

TCS XP HR Lead

Tata Consultancy Services,

Plot No. 2 & 3, MIDC-SEZ, Rajiv Gandhi Infotech Park,
Hinjewadi Phase lll, Pune - 411057,Maharashtra

Trivandrum

TCS XP HR Lead

Tata Consultancy Serives,

Peepul Park, Technopark Campus ,Kariyavattom P.O.
Trivandrum - 695581, India
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Annexure 3

Confidentiality and IP Terms and Conditions

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the

following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights", which Associate might otherwise have in such intellectual property rights.
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate:

(a) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time to time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security
Policies/Protocols.
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in a manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associate is
assigned to, or if any other circumstances at home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhere to Confidentiality, |IP Protection / Non-Disclosure
obligations.

(f) will be using the Company allotted laptop or similar authorized computing device
(together called "official asset") only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop to access the customer network if so,
mandated by the Customer).

(g) will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.
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10. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
It is further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

11. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shali
continue thereafter in perpetuity.
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'BEYOURSELF,

MAKE ADIFFERENCE, . woenre

Strictly Private and Confidential

18-Mar-2022

Aman Kumar
C10855883
HOUSE NO. 01 ROAD NO. 6/E RAMNAGAR PO-SONARI PS-KADMA JAMSHEDPUR EAST SINGHBHUM

Subject: Offer of Employment (“Offer”)
Dear Aman,
Based on our recent discussion with you, we are pleased to éxtend an offer to join Accenture Solutions Pvt. Ltd. ("Company or Accenture as

the case maybe") in our Advanced Technology Center, India as per the below terms and conditions:

Job Profile - System and Application Services Associate

Management Level — 12

Please refer to:
Annexure I for the compensation and benefits details,
Annexure II for the documentation to be submitted by you.

Terms of Employment.

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment' effective from your date
of joining. You are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and your
employment with Accenture is subject to successful completion of the qualifying examination from your college, as well as satisfactory

completion of verification and/or background or reference checks, which may occur at anty time prior to or after your effective start date,
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Youagree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate, factually correct, and

complete and no material information has been withheld by you. Accenture is providing this offer of employment basis preliminary
information provided by you at the registration stage and a declaration concerning your agreement with the eligibility criteria. You understand
and acknowledge that your employment with Accenture shall be subject to further verification of details and materials/ documents provided to
Accenture as well as any further verification deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria
up till and on the date of joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of

failure of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to your actual
onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to confirm to the same by responding

to our email and share your acceptance to join us on the stipulated date.

At Accenture, the health and well-being of our people, our clients and the community is our top priotity. We are also committed to complying
with all government safety protocols as we bring our péople to our offices. To operate offices at full capacity, there is a growing mandate from
government authorities to have all employees vaccinated against COVID-19. Considering this, we expect all our employees to be vaccinated.
Therefore, you should ensure to take both doses of the COVID-19 vaccine before onboarding, unless your second dose is due post onboarding,

and in that circumstance the second dose should be taken within the government prescribed timelines.
Please note that compliance with these provisions is a condition precedent for the offer or your continued employment with the Company.

Fundamental Skill Primers Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,
Accenture proposes an online learning module - Fundamental Skill Primers. This document further enhances and details of the learning
opportunities and terms of training / assessments that were previously mentioned in your Letter of Intent.
* The learning module of this program is typically made available to you to give you a reasonable time to learn at your pace and
comfort.

* After completing the Fundamental Skill Primer Learning, you will need to go through the Fundamental Skill Primer assessment,

Upon joining the Company further Stream training programgs) will be conducted for a specific duration on the specific skill set assigned to
you. Periodic assessments will be conducted throughout this training program which you are expected to cleat. Each of such assessments
including Primer assessment will add fowards your final score. A min. of 60% will need to be scored for successful clearance. If you are
unable to score 60% in the first attempt, you will have up to two additional attempts and will be required to score minimum 60% marks to

clear the stream leaming assessments.

Your employment with Accenture is subject to your successful completion of the Stream training program and assessments as mentioned
above. If you are unable to clear the Stream training assessments in the given 3 attempts successfully, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

By completing 100% of Fundamental Skill Primer online modules before the Fundamental Skill primer assessment and scoring 75% or above

in the Fundamental Skill Primer assessment, a potential new joiner will be eligible for a learning Incentive of INR 10,000,

(]
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After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to

" undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with Accenture are contingent

upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the

drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect of
your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.

You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your acceptance/rejection by logging on
to Accenture Recruitment Portal (https://india jobs.accenture.com/default.aspx) using your unique reference number, candidate identification
(CID) and mobile number within 7 days (Seven days) from the date of this letter, post which the link will be disabled for you. If we do not
receive your response before the expiration of 7 days (Seven days) from the date of this letter, the terms of this Offer of employment will be
deemed to have been rejected by you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you

are required to provide all documentation identified in Annexure II along with the signed copy of this offer letter and Terms of Employment.

After accepting this Offer, we encourage you visit Countdown to the Company-
(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will help you
successfully navigate the first days, weeks and months of your career at Accenture, It will also provide an interesting overview of Company

history-as well as tips on how to develop yourself (and your career) in the future.

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to http://indiacampus.accenture.com

/myzone/accenture/auth/login.

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of you and look

forward to your joining us.

Yours sincerely, ACKNOWLEDGED AND AGREED:

Mahesh Vasudeo Zurale

Senior Managing Director
Lead, Advanced Technology Centers, India Aman Kumar

Date:
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- ANNEXURE 1

COMPENSATION & BENEFITS
Annual Total cash compensation structure as per the Company guidelines is:

Total Cash Compensation Elements

Annual (INR)

(A) Annual Fixed Compensation 3,00,000
(B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 25,500
Maximum Annual Total earning potential (A+B) 3,25,500

(C) Additional Notional Benefits

# (C) Gratuity as per law + Benefits

Annual Total Earning Potential + Additional Notional Benefits (A+B+C)

(A)Annual Fixed Compensation

Your annual fixed compensation is INR 3,00,000. This includes allowances structured in accordance with the Company compensation
guidelines and applicable statutory norms.

Please note the annual fixed compensation includes employet’s contribution to Provident Fund, as applicable.

TDS is deducted as applicable from your Income,

(B)Local Variable Bonus (LVB)

As part of your annual total cash compensation, you will be eligible to participate in the FY22 Local Variable Bonus program (LVB). Your
indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject to the overall terms and conditions of the
LVB, including but not limited to your individual performance achievements and the Company’s performance. In addition to these two
components, your LVB is also linked to your Individual Utilization, The Company may, at any time and in its sole and absolute discretion,
amend, suspend, withdraw vary and/or modify any of the terms and conditions of the LVB program guidelines The LVB will be paid out
subject to you being on the roles of the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in

Accenture India and considering the period of leave without pay during the said fiscal year.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee’s as well as employer’s
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time), Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need

to comply with applicable law and procedures laid down by the authorities.
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' *As defined by applicable law from time to time.

Benefits applicable for current Company Financial year:

In addition to your annual total cash compensation, effective your date of joining, you will be eligible for following benefits, which will be
governed by Company policy:
1. Medical Insurance for self, spouse and 2 dependent children up to INR 300000/- per annum.
a. You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and siblings up to INR 1000000/~ &
any additional child up to INR 500000/~ under a separate Insurance plan. You also can avail optional Top-Up and/or
Critical Illness Policy for yourself and your dependents (spouse and 2 children) up to INR 1000000/-, The entire premium for this
will have to be borne by you. These plan allow for coverage of pre-existing ailments,
b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage of
each claim, as under : '
*  10% of such claims for self, spouse and 2 dependent children.
*  20% of such claims for parents, parents in-law, siblings, and additional children under the separate Insurance plan
2. Personal Accident coverage for self, up to three times your annual fixed compensation.
a) You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The
entire premium for this will have to be borne by you.
3. Life Insurance coverage equivalent to one time of your annual fixed compensation with a minimum cover of INR 500000/-.
You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire
premium for this will have to be borne by you.
4. Gratuity as per The Payment of Gratuity Act, 1972,
5. Youwill also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on
NYSE.
Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase Class A
common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can

develop his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

In addition to the above, you will also be eligible for the following benefits:

1. #(C)Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will be determined
in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy.
2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy.

3. Transport facility, as per Company guidelines, can be availed.

Details pertaining to relocation allowance will be pfﬂ\?i&ed to you at the time of joining the Company. In the unlikely event you choose to
leave the Company, or your services are terminated, before the completion of one (1) year of employment with the Company, the relocation
assistance will be construed as debt due and payable by you and should be repaid on termination of your employment. Any dues payable by

you on termination will be recovered from your settlement to the extent possible.
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The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of the

Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance program guidelines.

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you until any further

communication from the company.

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/j oining/relocation/retenir‘ion bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention-bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will

be adjusted against any further amounts due and payable to you,
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ANNEXURE 2

Mandatory documentation at the time of onboarding:

*Two copies of your recent passport size photographs.

*Original & Copy of X, Xil and all semester mark sheets of PG / UG Degrees.

*Original & Copy of Degree/PG/Diploma (as applicable) certificates.

ePan Card

sPassport copy , if available (if not please apply immediately)

*Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other compliance required by
governing regulating authorities like EPFO, ESIC, labour welfare fund and others.
Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract
with the company and which are bound by confidentiality provisions to meet any regulatory requirements and internal procedures of
the company including but not limited to making verifications. Do note that the provision of Aadhaar details and seeding Aadhaar with
UAN as weli as completing KYC requirements of EPFO is necessary and if you are unable to do so this may delay stibmission of your

PF contributions to the regulators.
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Reliance
Brands

Date: 25 August, 2022

. Ref: HRIAUG/22/A1/60791905/60156005/1001302365
Limited

Mr. Malkit Singh

8th Floor Maker Tower 'E', GURDWARA BAST! , SAKCHI JAMSHEDPUR

Gutfe Parade, Mumbai 490 205 GURDWARA BASTI , SAKCHI JAMSHEDPUR

o . Sakchi 831001

8l +91 22 3555 3200 Jharkhand, India

Fax +9- 22 36535 3230

Offer cum Appointment Letter
Dear Mr. Malkit
This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as Fashion Consultant in A1 grade in our business on the
following terms and conditions:

1. PLACE OF POSTING:
Your initial posting will be at New Delhi.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

2. COMPENSATION:

Your compensation is on a Cost to Company (CTC) basis which is the sum of Fixed Pay, Retirals and
Performance Linked Incentive, payable as detailed in Annexure 1A and Annexure 1B.

i. Fixed Pay: This includes Basic Pay and Choice Pay that consists of other allowances, benefits,
perquisites etc. as per the compensation policy of the Company.

ii. Retirals:

This includes:
- Provident Fund @ 12% of PF Wages (i.e. Basic Pay + Personnel Special Allowance, wherever paid)

and may be capped at applicable Statutory Wage Limit or actual PF Wages depending on company
policy. S
- Gratuity @4,81% of Basic Pay and paid as per provisions of The Payment of Gratuity Act 1972.

Performance Linked Incentive (PLI): This will be paid to you based on the guidelines set by the Company
on individual/ Company performance. Wherever applicable and as determined by the Company, PLI is
payable subject to you continuing in the services of the Company and not serving notice period as on the
date of disbursement.PLI is payable subject to the employee being on the rolls of the company and not
serving notice period on the date the amount is disbursed, notwithstanding any delay on the announcement
of such disbursement. PLI is a discretionary plan and does not result in a guarantee or entitlement of
payment to any individual. As such, Reliance reserves the right to vary, amend, terminate or withdraw the
PLI plan at any time (including at any time during the on-going performance year) and without prior notice.
Further, Reliance may withhold payment of PLI from any employee who has or may have committed any
illegal, fraudulent or unethical act, or who has or may have violated any company policy or procedure
including the Reliance Code of Conduct, all within the sole discretionary interpretation of Reliance.
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Vi.

vii.

Under Choice Pay, you have an option to select various elements. You are required to structure your
individual preference of Choice Pay and provide details to HR at the time of joining.

In the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company. The available CTC components along with limits have
been detailed in Annexure 1A.

The .compensation components, as detailed in Annexure 1A, are discretionary and the Company has
the right to change these components at any time without notice.

The Management views the compensation offered to you as an extremely confidential matter and any
leakage of the same shall be viewed as a serious breach of this confidence at your level.

Your compensation and all other payments received by you would be subject to the prevailing tax rules
and regulations.

GENERAL:

The Annexure 1B and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

Any payments made towards recovery of notice period by your previous employer, joining/ relocation
expenses paid by the Company, reimbursement or any other expenses as part of the joining will be
recovered in full in the event of your separation from the company before completion of one year of
joining.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer is subject to your joining us on or before 05 September 2022 and us receiving the following:
a. Acceptance within 3 days from issue of this letter.
b. A copy of your resignation letter within 3 days; and acceptance of resignation within 7 days of
receiving this letter
Successful clearance of the pre- employment medical examination.
Successful third party verification of your personal & professional details.
All supporting documents related to your previous emoluments and employment.
The contact details of 3 references (1 of the HR or Reporting manager in the current
organization, 1 from previous organization and 1 any other senior person of your professional /
personal contact)

~® Qo

We wish you a long and successful association with Reliance family.

Sincerely yours,

Reliance Brands Limited | accept the above terms and | will join on
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Authorised Signatory Signature of the Employee
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Annexure 1A

Name: Malkit Singh Grade : A1
EARNINGS
CTC Components Proposed CTC (Rs.)
Monthly l Annual
A, Fixed Pay
1 | BasicPay 10,733 | 1,28,790
Choice Pay
2 Conveyance Refer to Annexure 1B
3 Fuel & Maintenance Refer Annexure Refer Annexure
4 Leave Travel Allowance Refer Annexure Refer Annexure
5 Medical Reimbursement Refer Annexure Refer Annexure
6 Bonus* 2,147 25,758
7 Residual Choice Pay 4,439 53,262
Housin
8 | House Rent Allowance 5,366 | 64,395
Retirals
9 PF - Employer Contribution 1,800 21,600
10 Gratuity (4.81% of Basic) 516 6,195
Total Fixed Pay [A] 25,000 3,00,000
B. Other Payments
Performance Linked Incentive 50,000
Total Other Payments [B] 50,000
Total CTC (A + B) 29,167 3,50,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit

your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.

(**) For Insurance Premium debits, please refer Annexure 1B

Insurance (Pay Slip Debit As Per Grade)

Monthly

Annual

GPA Insurance Premium

Group Term Life Insurance Premium

Medical Insurance Premium

CIN: U | SNAMHI00TPLCT 74470 | Rend, Ofiloa! 6th Raos, Court Housas, Lokmenya Thak Mang, Dhobi Talmo, Mumibal 400 0402




Annexure - 2
TERMS AND CONDITIONS OF EMPLOYMENT
MEDICAL FITNESS & VERIFICATION OF PARTICULARS:
Your appointment is subject to:

a.  Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b.  Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:"

a.  You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b.  You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

¢.  You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d.  You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e.  You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.



f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability. You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

¢. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment. You
will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule



notified.
You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company. If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
deems proper in the event of your failure to account for such material or property to its satisfaction.



J- Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or.duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the
Company for which you have no express authority nor alter or be a party to any alteration of any principle or
policy of the Company or exceed the authority or discretion vested in you without the previous sanction of
the Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

I, Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever. With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law. If it shall be
found by a court of competent jurisdiction that any such restriction or remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:

a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue



7.

to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason. Likewise, the Company may terminate your employment with or without cause at any time and for

. any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of

continued employment. As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation. It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice uniess you:

i.  Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service. In case you are found medically unfit to continue with the job,
you may be terminated from employment.

Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months’ Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period 6f 3 months, without any pay in lieu of the
notice period.

Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment,

Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of
Reliance or any of its Group Companies.

Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.

AUTHORIZATION FOR ANTECEDENT VERIFICATION :



You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that Reliance Retail has appointed time being or anytime later for
the purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform iffiwhen you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions. You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives. The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c.  Media Interaction: You will not interact with the media - electronic, print or otherwise in

i.  India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on ‘'specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
unfair advantage / discrimination.



iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be

deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same  shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

| confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:
Signature:

Date:
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Date: February 03, 2023

Subject: Offer of Employment )

Dear Amit Kgashri,

Heartiest Congratulations to you!

HDFC Life is delighted to offer you the full-time position of Graduate Trainee in our contingent upon your successful
clearance of Graduate examination.

A detailed Compensation structure is enclosed here with (Annexure 1) for your reference. An appointment letter along
with the terms and conditions of employment will be issued to you after joining. Your joining will be subject to your
successful completion and clearance of the Pre-Joining Training and Assessment.

We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of the offer on the

duplicate copy of this letter. Please attach your resume and two passport size photographs with the same. We would like
to update that all necessary documents need to be submitted with us during your joining stage.

" )r & on behalf of
HDFC Life Insurance Company Limited

744
/
Sushil Chander
VP - Human Resources

&

HOFC Life insurance Company Limited

Carporate & Reglstered Office: © +9122 6751 6666 ,‘lﬁl ‘",l-s i A
13*Floor, Lodha Excelus, Apolla Mills Compound, @ 1860-267-9999 Rty
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CTN: LAS ! HOMH2000PLC1 28245 @ www.hdfelife.com
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' Annexure 1

Date: February 03, 2023
Name: Amit Keshri
Designation: Graduate Trainee
Band: 1A

Per Annum

(I) Fixed Pay

Basic 82,500
House Rent Allowance 49,500
Other Allowance 92,861
Bonus 28,795

Monthly Gross 253,657

(Iil) Retirals

Provident Fund 21,043
(IV) Valued Benefits

Group Insurance Benefit 300
Fixed Cost to Company (FCTC) 275,000

ne |:.-'1:-':".-‘;i|:':‘.':i','I;E'_. Dmpany 'I|E'1_E:'j|:i:'-'£f'.f.l

Group Term Insurance: Term cover of INR 1,200,000/-

HOFC Life Insurance Company Limited

Carporate & Reglstered Office: © +91 226751 6666

13* Floor, Ladha Excelus, Apolla Mills Compound, © 1860-267-9999

N. M. Joshi Marg, Mahalaxmi, Mumbai - 400 011, __ DOMITprafanscomiyeosnan iaiabg T
CIN: LES11OMII2000PLC 128245 @ www.hdfclife.com

Appilcatiasn 1y SE00080835

fssued By (274443
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Training Agreement

Dear Anicet Robert Dutta,
#Near St Peters Academy, Mahavir- Nagar Bhuda, Date: 04 Apr 2023
Dhanbad, Jharkhand- 826001 Ref#t Z2Y/2023/3300

Congratulations!!!

We are pleased to offer you training as "Trainee — Talent Acquisition” or in such other capacity the
Management shall from time to time determine.

TRAINING

1.1.Your training is effective from 21 Mar 2023 to 21 Sep 2023. Post successful completion
of training, you shall be designated as an Associate Talent Acquisition. Duties and
functions of your training may be modified at the discretion of the Company from time to
time.

1.2. This offer of training valid only till the date of joining you have accepted and committed as
above, and it will automatically cease in the event of your not joining us by the said date.

1.3.You will perform and discharge all duties and functions assigned by the company in a
faithful, competent, and professional manner.

1.4.This role is mandatory work from the office position and the work location will be
Bangalore.

TRAINING PERIOD
2. Asthe case may be.

Your training period is 6 months effective from 21 Mar 2023. During the training period, the contract can
be terminated by Management based upon your performance and evaluation during the training period.
The Company can at its discretion extend the training period, as it deems necessary or terminate your
services.

CODE OF CONDUCT

2.1.You need to maintain proper discipline and dignity and deal with all matters with sobriety.
You agree to observe work timings and holidays as applicable.

DUTIES

2.2.You are entrusted with duties that may be modified at the discretion of the company from
time to time. You shall comply with all operating policies, procedures, and practices of the
company.

2.3.You shall to the best of ability and experience devote your whole working time, attention
and energies to the business of the company as may be necessary and shall use best
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endeavors to promote the interest and welfare of the Company. The Company shall be
entitled to all the benefits and profits arising from such work and effort.

2.4.During the term of Agreement, you shall not directly or indirectly engage in any other
business occupation or employment, whether or not such activity is pursued for profit,
gain or other pecuniary advantage and shall not render any other commercial or
professional services or participate in any other commercial activity.

REMUNERATION

You will be entitled to a monthly stipend of ¥ 15, 000 w.e.f. post 2 week scheduled training and
mandatory evaluation, provided you clear your evaluation during the training period.

TERMINATION

2.5. Subject to the provisions of this agreement, the contract can be terminable by you by
giving 1 month of notice period in lieu thereof.

2.6.This agreement may be terminated during its term upon the occurrence of any of the
following events:

2.6.1 Any act of dishonesty, disobedience, insubordination, incivility, intemperance,
irregularity in attendance or other misconduct or neglect of duty or consistent poor
performance, or incompetence in the discharge of duty or breach of any of the terms,
conditions and stipulations contained herein.

2.6.2 Divulge or disclose, either directly or indirectly, any of the Confidential information
either by way of transfer, sale, theft, misappropriation, publication, misuse or wrongful or
unauthorized use of the Confidential Information or otherwise

CONFIDENTIALITY

In consideration of the employment with the Company and the remuneration that you shall receive during
the employment, you agree to the following:

2.6.1.  You will not, either directly or indirectly, both during and after the Term of Agreement,
without the Company's prior written permission, disclose, divulge, disseminate, publish,
lecture upon, sell or transfer to any person, or permit any person to examine or make.
copies, of any documents, writings, drawings, materials, or records that contain or are
derived from any confidential Information.

2.6.2.  You will comply and do all the things necessary to permit the Company to comply, with all
the applicable laws and with the provisions of the contracts executed by the Company
relating to intellectual property & safeguarding of information, including the signing of any
confidentiality agreements if any, required in connection with the performance of duties
and function.

2.6.3.  All programs, system logins, manuals, literatures etc. developed by you while in company
service will always be deemed to be the sole property of the company. Also, the company
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would always have the sole proprietary right in any new system which you may develop
while in company'’s service.

Checklist before Joining.
We request you to produce us with a true copy of the below for our records.
i.  Age proof.
ii.  ldentity proof

iii.  Educational certificates.
iv.  Passport size photographs

We take pleasure in welcoming you and look forward to a mutually meaningful and long association.

In token of your acceptance of this offer, kindly sign and return the duplicate copy.

Sincerely,

ﬁjﬁmt

LizTom
Senior Associate HR

| agree to accept the offer on the above-mentioned terms and conditions.
Qs
Date Signed: 05-04-2023 frocet Hosot Didle
(Anicet Robert Dutta)
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DATE: 29" APRIL 2023

EMPLOYEE CODE: P1/23/133E

Mr/Ms. RITIKA RANJAN

With Reference to your application and subsequent interview held with us, we are pleased to appoint you

as BUSINESS DEVELOPMENT EXECUTIVE in our organization on the following Terms &

Conditions:

1. JOB

DESCRIPTION

tProspect for providing and implementing new

strategies for business development and managing the administrative tasks.
One should constantly ensure to provide contribution in growth and
development of business organization.Prepare prospect for new clients by
networking, cold calling, advertising or other means of generating interest from
potential clients.

2. KEY RESPONSIBILITIES:

Work with technical staff & other internal colleagues to meet
customer needs

Participate in pricing the solution/service

Research & build relationship with new as well as old clients
Preparation of training manuals for users

Striving to provide services to organization for business
development

Interaction with perspective clients to get projects for the
organization

Administrating day-to-day operations

You will get assigned any other duties as may be deemed necessary
by the management.

4 www.pieinfocomm.in
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the basis of Project in Pan India as per the requirement of the organization without
" detriment to your status and emoluments.

4. EMOLUMENTS:You will be entitled to salary, allowances, and perquisites as per
Company’s norms. You will be entitled to take home salary of Rs.15,000/-(Fifteen

Thousand only) per month [in Training Period of 3 Month] .

After Training Period, the salary would be Rs. 3.5 Lakhs Per Annum [consolidated].

5. LEAVE: As per rules of the company in force and may be varied from time to time.
Organization provides 1 day casual leave to every person in a month.

6. WORKING HOURS:S hrs. (9:00 am to 5:00 pm)

7. DATE OF JOINING:18" JULY 2023

NOTE: As per the organizational norms, the organization can anytime dismiss any
employee if his/her performance is not found as expected. In such case, no one can
blame/claim the respective organization (read Annexure-1),

Please sign the duplicate copy of the letter (all pages) as a token of acceptance of
terms and conditions mentioned for our reference and record while reporting please
bring all relevant educational documents and two copies of your latest passport size
photographs for document verification.

Sincerely,

VIJAY KUMAR JAISWAL
(DIRECTOR)
PIE INFOCOMM PVT.LTD.

7 1FloorB - 12, SectorE. ,Aliganj , Lucknow - 226024 .
IVIOBILE: 9453760339 / 9621676532




" As soon as the candidate joins or Organization, they undergo rigorous Observation test of

15 initial days. Once they pass the observation test, we put them forth onto evaluate.

The Observation and Evaluation test, are a matter of concern to each candidate, in order to

survive further in our organization.

The initial 3 months, candidates shall in-corporate with their mentors to complete their

successful completion of training period.

The candidates are judged on various parameters related to work and behavior. No
Candidate is liable to question organization, of their existing survival after all successful

modes of observation/evaluation made eventually. The authority holds no assurance.

No candidate is advised to leave the Organization before prior notice to the
management.Your service may be terminated by the company without assigning any
reason by giving one month’s notice of your intention to do so or salary in lieu of such

notice

The company may at its discretion waive the notice and relive you earlier. In such an event,

you will be paid salary only up to the last date of your employment with the company.

The management shall have right to recover amount equivalent to one Month salary be
deducting it from the amount due to you or in any lawful manner in case you leave the
services without giving one month’s notice before hand in writing as stipulated here in

above.

£ 1"FloorB - 12, SectorE ,Aligan] , Lucknow - 226024 .

www.pleinfocomm.in
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8. Company is authorized to make any kind of changes in joining date for new joinees, which
purely depends upon the situation and availability of external as well as internal factors of

the organization. No candidates further are requested to question the authority.

9. If any of the employees leaves the organization without giving any prior notice of one
month the company will take action against that employee. Company will not be liable to
release the salary of last working month and will not provide any kind of experience

certificate as well as pay check in any case.

i 1'FloorB - 12, SectorE, ;Aliganj , Lucknow - 226024 .
= 9453760339 / 9621676532
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ANNEXURE -I1

DECLARATION

I ACCEPT THE TERMS AND CONDITIONS MENTIONED IN THIS OFFER LETTER AND | PROMISE TO
ABIDE BY THE NORMS MENTIONED IN ANNEXURE-I, OF THE ORGANIZATION. | SHALL STAND
RESPONSIBLIE FOR ANY DISCRIPENCIES OF DETAILS FOUND DURING DOCUMENT VERIFICATION.
IF I FOUND GUILTY, THE ORGANIZATION CAN TAKE LEGAL ACTION AGAINST ME.

SIGNATURE OF EMPLOYEE:
NAME OF EMPLOYEE:

DATE:

HeblEE 14 FloorB - 12, SectorE ,Aliganj , Lucknow - 226024 .
\[e):145: 9453760339 / 9621676532

. S www.pleinfocomm.in
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April 11, 2023

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)
Wor;c Integrated Learning Programme

Wipro Limited, Dodda Kannelli

Sarjapur Road, Bengaluru - 560 035,

Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Bajrangi Kumar,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee — Work Integrated

. ‘I).earning Program
Welcome to WILP!
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee — Work Integrated Learning

Program. This is a scholarship program customized as a robust academic and training program which will enable you to
obtain M.Tech degree from one of the premier engineering institution/university in Iridia.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program. You will
be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated through

a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.
We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best!

Yours sincerely,
_For Wipro Limited,

/
§
Aparna Shailen
General Manager - Human Resources

Endorsement

[ accept the enrolment and the terms and conditions thereof as specified below. | shall report for undergoing study on

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to

https://wip ro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter_Template_2024&user=2656279 =
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_participate in projects at the Company as part of this learning program. This robust academic program will also enable you

to obtain M.Tech degree from one of the premier engineering Institution/university upon successful completion of the

course.
2. Duration:

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would
automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee ~— Work

Integrated Learning Program with WILP.
3. Appointment Details:

We provide support to our global customers through various Company locations in India to suit customer requirements by

operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as may be

decided by the Company, keeping in mind the business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a

~rcover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and
the details of the same are listed below,

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to get additional

coverage for a nominal and highly negotiated premium. More details on the policy are available in My Policies
section in myWipro, the HR portal at Wipro. '

iil. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee
Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More
_details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/scholar
trainee. '

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly

\ ) charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details
on the policy are available in myPolicies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated Scholarship
(INR Per Month)
First Year 15,000 488 15,488/- (*)
Second Year 17,000 553 17,553/- (*)
Third Year 19,000 618 19,618/- (*)
Fourth Year 23,000 0 23,000/- (*)

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=W|pro_WILP_Enrollment_Letter_Template_2024&user=2656279 -
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the

relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship)
as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your
Scholarship and benefits according to applicable laws and regulations.

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESl is a comprehensive social
security program in the event of medical contingencies, such as sickness, maternity, death or disablement due to
employment injury and occupational disease. This scheme provides access to medical treatment, medical facilities, cash
compensation and other support for insured persons

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into the
academic program within 12 months from the date of joining. '

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first month
scholarship. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave
the organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the Scholar Trainee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company
and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance.
Your continued enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic
performance and other requirements as prescribed in the WILP portal.

- In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be

Jlaced on performance improvement program (PIP). If you fail to successfully-complete the PIP, the Company may at its
sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester except

the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along with your
scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is applicable and
paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma with Wipro

Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training Agreement”).

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should you
discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever before the
completion of 60 months from the date of joining, the training expenses of INR 75,000/-(Rupees Seventy five
thousand only) will have to be paid by you as detailed in the Training Agreement.

6. Project Readiness Program (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects.

This is offered by Wipro's - Talent Transformation Department to all campus and off-campus selects. The broad objective of

PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-life project work
which is an integral part of the WILP.

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with Wipro for
WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, loT, Cloud, Digital & Cyber
security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the

Company is final and binding.

https://wipro.icims.com/forms?moduIe=Forms&action=showForm&view=htm&form=Wipro_WlLP_EnroIlment_Letter_Template_2024&user=2656279 .
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XV.

XVI.

XVii.

) xviii,
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XiX.

XX.

XXi.

XXii,

XXiii.

XXiv.

Xi.

You will not be able to change Specialization track after enrolment.
Overall program duration is 4 years from date of enrolment of academic program.

As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per semester over 7
semesters,

You will be required to submit a project work/dissertation in your final semester (8th semester of your program). This
will enable you to advance your professional capabilities by applying concepts and techniques in projects.

Each course has multiple evaluation components. This includes (but not limited to) an assignment component, quiz,
mid-semester examination and comprehension examination. All evaluation components are mandatory for securing
a pass grade in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the

beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class is
organized.

- You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to

time. Normally, the study hours would be from 8:30am to 6:00pm. However, this is subjected to change based on
business needs.

The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that
your attendances are recorded properly.

WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty
reserves the right to deny entry and attendance to late comers.

Attending 75% of contact session is mandatory for each course to appear for examinations.

Not attending classes for reasons like medical/on the job training/late coming/personal problems and other similar
reasons would be treated as absenteeism.

Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any
of the registered courses in that semester.

For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments/quiz/examinations in any semester, you are required to repeat the same semester as and when the
next batch is organized. In such cases, rules and regulations governing academic programs at that time would be
applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University.

At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

The 8th semester of study is fully devoted for dissertation / project work

If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the dissertation.
He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar
Trainee with an E grade in any course will not be permitted to register for the Dissertation

Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

Study regulations mentioned in section v to xxii are subjected to change as per the norms of the participating
University and the decision of the University/WILP Team/Wipro is final and binding.

WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.

https://wipro.icims.com/forms?moduIe=Forms&action=showForm&view=htm&form=Wipro_WlLP_EnroIlment_Letter_Template_2024&user=2656279,, :
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xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering
institution from time to time , strict action will be taken and the decision of the WILP Team/ faculty/University would
be final and binding.

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their studies and
also expelled from WILP program.

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the collaborating
University, in recognition of your successfully completing the course.

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M.Tech
degree program. The testimonial contains the timeline in the WILP and the kind of project works carried during
this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on the
prevailing situation/university norms declared from time to time. Decision of the University would be final and binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time,
in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head/Manager of
WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.

S

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the

cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or to accept
enrolment and/or employment with any competitor, supplier or any customer with whom you have a
connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate
their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any type
for any third party.

) iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand Wipro's
< position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with
a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head/Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may come
across during your academic study or become known to you by virtue of your undergoing study under WILP or
otherwise.

https://wipro.icims.com/forms?moduIe=Forms&action=showForm&view=htm&form=V\ﬁpro_WlLP_EnroIlment_Letter_Template_2024&user=2656279.,_ 5/10
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v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated/modified on a
periodic basis and new policies may be introduced and notified to Scholar Trainees from time to time and you will be

bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective
of the circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business or academic session hours), and shall comply with the Policies of Wipro in relation
to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques
and improvements (including without limitation computer software) solely or jointly with others in relation to the operation of
the WILP/Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual
property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of such intellectual
property when required.

0. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall endure
during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of,
or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information,
including trade secrets, of any former employer (if any) or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements
that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose
and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements
(including without limitation legal documents, training materials, computer software and associated materials) developed or
conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies of
Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. Additionally, during
this study period, you may be assigned/allocated to projects (billable/support roles) of any Technology/Client as per
Organizational requirement. On placement of this nature, you will also be governed by the disciplinary rules and
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as Wipro
may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled ,
without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment.
Itis clarified that this clause is without prejudice to Wipro's rights to enforce the Training Agreement duly signed by
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you even after cancellation of your enrolment for whatever reasons as the case may be,

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro's right to
enforce the Training Agreement, Wipro shall have the right to terminate your academic study without any notice or
payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is
found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, ifit is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel
this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or one month's
scholarship/stipend in lieu of notice.

15. Study Hours:

i. As a Scholar Trainee — Work Integrated Learning Program, you will be called upon to undergo studies during the
hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the
Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be
called upon to attend academic study as and when required on holidays and in any shifts during the day, as may be
scheduled in accordance with the convenience of the organizing team of the WILP,

iv. The university will plan contact classes in multiple formats to suit the project work situations and university
guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT (Virtual Instructor Led Training) and
Self-Directed/Recorded lecture sessions.

16. General;

I. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully
suppressed any material information. If you have, you will be liable for cancellation of enrolment from the WILP
without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and
you relating to the same subject matter.

-

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid work
permit to work in the country of posting. :

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are
updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees
from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/the Academy or relating to its business and shall not make or retain any copies of
these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.

https://wipro.icims.com/forms?mod ule=Forms&action=showForm&view=htm&form=Wipro_WlLP_EnrolIment_Letter_Template_2024&user%2656279. o
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iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and
satisfactory completion of the academic study.

18. Work Allocation for on the Job Training:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other assignments as
may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on such assignments shall be
treated as a refusal to work and may result in termination of your enrolment or other disciplinary action.

19. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a token of your acceptance on the day of joining WILP program. '

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. '

Yours sincerely,

For Wipro Limited,

Aparna Shailen
General Manager - Human Resources
I have read, understood and agree to accept the enrolment on the terms and conditions herein.

| shall be present for the induction session on

ANNEXURE |

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY
ACT, 2000)

; Bajrangi Kumar, confirm that | am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of
~“WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;
b. processing my application form including background verification checks:

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, | also agree to the retention of such Personal Information by Wipro for any future reference/verification and
authorize Wipro to transfer the same to a third party.

| understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable
of identifying me.”

ANNEXURE 1I

I hereby confirm that | shall submit the required academic certificate including but not limited to mark sheet and Provisional
or Convocation Degree Certificate within 3 months from my date of joining. | understand that my enrolment is subject to my

https://wipro.icims.com/forms?moduIe=Forms&action=showForm&view=htm&form=V\ﬁpro_WILP_Enrollment_Letter_TempIate_2024&user=2656279.. . 810
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aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, | shall be liable for termination of my enrolment with
Wipro.

ANNEXURE — Il

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by
insights into Wipro businesses, process, technology and behavioural skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with
a corporate induction,

‘EMERGE" a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work culture
and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to
face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of
projects that the recruits are expected to complete individually by learning and applying various topics required to complete
the project. Starting with individual projects, the PBL approach ends with recruits working on a team project.

ANNEXURE - IV

| have read and understood the terms of my enrolment letter. | agree and acknowledge that | am a Student/Scholar Trainee
with Wipro's WILP. | further undertake that | shall not represent to any person within Wipro or any other third party that | am
an employee of Wipro Ltd and | fully understand that such false representation shall entail severe disciplinary action
including immediate cancellation of my enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that will be credited with
your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount. You are not required to raise any claims towards reimbursements of travel expenses
post joining as this lump sum amount will be paid in your first month’s stipend.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month stipend and you would not need to submit bills towards usage
of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: Settlement and

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter Template_2024&user=2656279...
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2 Miscellaneous Expenses: INR 1200 per day for 7 days (total amount of INR 8400) from the date of reporting to the
posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous
¥ expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro > myPolicies >
Common Policies across Countries > myTravel > Global Relocation Policy.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

v. You cannot book initial stay accommodation through the Wipro Hospitality team at
hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within & months from the date of joining, all

payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of

exit.

Skill Preferences 1 : JAVA-J2EE Location Preferences 1 : Pune
Skill Preferences 2 : DAAI -Cloud & Digital Database Location Preferences 2 : Kolkata
Skill Preferences 3 : CEP-SAP-BASIS Location Preferences 3 : Mysore

@'Accept [0 Decline

o Signature Bajrangi Kumar 11/4/2023 1:53 PM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro Cy
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur

Road E :info@wipro.com
Egg%%llsjru W :wipro.com
India C :L32102KA1945PLC020800

26562792

https://wipro.icims.com/forms?mod ule=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrolime nt_Letter_Template_2024&user=265627...

10/10



Holiday Inn

Express

AN IHG*HOTEL.
KOLKATA ATRPORT

9t March, 2023

Subject — Confirmation of Internship

Dear Chandrima,
Greetings from Holiday Inn Express Kolkata Airport!!
Congratulations on your selection as an “I-Intern”.

We welcome you to the InterContinental Hotels Group, one of the world’s largest Hotel Companies. Our
promise to provide you “Room to have a Great Start” begins from this very moment. This is your
stepping stone in the Hospitality Industry.

The offer is also subjected to: -
1. Authenticity / Verification of joining documents
2. Verification - Medical clearance certificate

As discussed with you; 13 March 2023 will be your Date of Joining. Your reporting time will be

10:00 AM at the Human Resources Department. To ensure your swift joining please bring along the
following documents:

List of Documents required to carried along on the day of joining

On the date of their joining, 13" March 2023, you are hereby requested to come prepared with
following documents: -

a. 2 passport size photographs

Original and 1 self-attested photo copy of all education credential as mentioned on resume
(College final year mark sheet, any other diploma / degree if any)

Original and 1 self-attested photo copy of Pan Card (Mandate)

Original and 1 self-attested photo copy of Aadhaar Card (Mandate)

Copy of Resume

Medical fitness certificate —in original. Especially, a clearance from registered MBBS doctor
in case of any medical history in past 6 months)

=

mo po

Duration of Internship

6 months
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Express

AN IHG*HOTEL.
KOLKATA AIRPORT

Departments covered during internship

Housekeeping
Entitlements .

Remuneration

As a practice, we do not remunerate for exposure opportunity extended. However, a lumsum of INR
5000, shall be paid as travel allowance. This amount would be subjected to biometric confirmation or
physical record of attendance, on all required number of days in the month

Accidents on duty
Any accidents on duty hours will be taken care of by hotel. Same will not be applicable, in case of any

other medical emergency (apart from accident) happened during duty hours wherein one knowingly
reported unfit on shift, or found to have a medical history in past.

Accommodation assistance or allowance
Not provided by the company. You are required make your own arrangement for the same.

Weekly Offs
1 weekly off per week, as rostered by department in-charge. In case rostered weekly off could not be

availed due any unforeseen reason, a compensatory off in lieu of the same can be availed. Deadline to
utilize the same shall be within 30 days from the actual rostered off day.

Leave ,

No request for leaves on what-so-ever ground will be entertained — weddings, function at home, etc.
Discretion of special permit lies with Human Resources department and the Department Head, that too,
if routed as per process suggested. This process will be explained in detail at the time of joining.

Other entitlements
1. Allinterns are more than welcome to nominate themselves in hotel’s engagement activity /
training calendar offerings.
2. All on duty meals (covered in shift hours) in Associate Cafeteria

Uniform
You are advised required to carry your own business formals in following order. You would, however, be
eligible to use hotel staff laundry facility for getting your uniforms washed.

Black Trouser 2 | Black Shoe (closed shoe) {black socks) 1
White Shirt 2 | Black belt 1
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Express

AN IHG°HOTEL.
_ KOLKATA AIRPORT
Policy on carrying personal belongings
Apart from hotel uniform, permitted amount of cash (max INR 500) and a few personal belongings, you
are hereby advised not to bring anything on shift (laptop, valuables, pen drive etc)

Policy on gift / tokens from guests
You are encouraged to politely decline such offering. However, if unavoidable, all such gifts or offerings
to be routed to HR for proper permission so that same can be authorized to be taken out of property.

Policy on usage of hotel services
Not permitted during the tenure — Be it for personal use (on / off duty), for direct / indirect relatives or

accompanying hotel associate

Grievance addressal

In case of any conflict of interest, we would advise students to route the same through Human Resource
Under no circumstances, IHG would involve in any investigation or would be answerable to anyone
(including family) or take responsibility of action, apart from student or college authorities, if advised
escalation matrix or steps of grievances addressal was not followed.

Breach of contract

Following are going to be conditions under which company will be well within right to revoke the offer
or terminate the training. Post termination, hotel is well within rights not to issue any experience letter,
compensate pending amount if any, adjust un-availed paid offs, return any of documentation submitted
or give any written reason for the same.

1. Inability to join on date / time mentioned.

2. Breach of IHG Code of Conduct (Integrity / Professional Conduct / Usage or under influence of
prohibited substance on shift/Involvement in any 3™ party beneficiary projects —in relation to
college or any other - during internship).

3. Disciplinary breach — Observation of regular unauthorized absenteeism / frequent late comings /
lack of mutual respect with colleague.

4. Performance — Frequent involvement in issues related to internal or external guests / Lack of
interest / involvement observed during Monthly Appraisal / Knowledge check meet.

5. Misuse of hotel resources during internship.

6. Failure to comply with hotel’s policies and procedure prevalent at that time.

By far, we have covered everything here. Should there be any further details or clarification, feel free to
connect. Please note, we reserve right to amend, make fresh inclusion or withdraw any of policies
mentioned above based on business need or management decision.

Once again a warm welcome to IHG and Holiday Inn Express Kolkata Airport.

Please treat this communication as a confirmation of your selection under the IHG Job Training Program.
Kindly carry a hard copy of this letter when you report for your joining. Kindly confirm your acceptance
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of this offer by replying within 03 days. Please note if you are unable to reply with a confirmation, this
offer will stand automatically cancelled.

For more information please visit:-

1. www.ihgplc.com
2. https://www.ihg.com/holidayinnexpress/hotels/ b/en/kolkata/ccuka/hoteldetail

For and on behalf of
Holiday Inn Express Kolkata Airport
(A unit of DS Group Pvt. Ltd.)

S / :
Saleha Bano
Human Resources

CANDIDATE’S ACCEPTANCE

Name —

Date —

Signature -
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Date 22-Mar-2022

Name: Jitendra Gorai.
Add: Sankosai Road No.1
Jamshedpur Jharkhand 831012

Dear Jitendra,
Offer Letter: Sr.Insurance Officer

With reference to your interview with us, we are pleased to offer you the position of Sr. Insurance
Officer in M12 /S-1. You will be on probation for a period of six months. Your confirmation in the
service of the Company will be subject to your successfully completing your probation.

1. Your Cost to Company has been enclosed in Annexure A.

2. Your initial posting will be in Banc assurance, Jharkhand. However, the company reserves the right
to utilise your services at any other place within or outside the country.

3. This is a provisional offer. Your formal appointment and the issuance of the final Letter of
Appointment is subject to the following conditions:

a. Actual production of Relieving letter or acceptance of resignation letter from your current employer.
b. Actual production of documents and certificates regarding educational qualifications, work
experience, remuneration, identity and references, personal data sheet.

Please refer to the Annexure B for the list of documents.

4. (i) Joining in the company is subject to generation of employee code. Submitting joining documents
does not make you eligible as the employee of the company. Company upon receiving your joining
documents will validate, post which the decision of hiring with the company is taken. The candidate
will be deemed to have not joined the company unless his/her employee code is generated and
communicated by the company.

4. {ii) Candidate who has worked with Star Union Dai Ichi Life Insurance Co. Ltd. (SUD Life) earlier will
be considered as rehiring instance. Please note that rehiring is subject to fulfilling certain specific
criteria and approval of the Competent Authority. It is advised to bring it to the notice of the company
in writing if you have worked with SUD Life earlier before acceptance of this offer. Any non-compliance
to this effect will be considered as a case of non-disclosure of material facts influencing the decision
with respect to hiring of the candidate. All such cases will be considered as violation of code of conduct
of the company and his/her continuation in the company will be solely at the discretion of the
company.

5. Your offer and appointment is made basis the information furnished and representation made by
you from time to time. The company and third party appointed by the company shall be entitled to
conduct background verification and reference checks from all requisite sources to ascertain and
establish the facts furnished by you. During verification, there may be certain documents/facts/proofs
required to be produced from your side. In case, you are not able to produce the same within stipulated
time frame, the company reserves the right to put your salary on hold for such time till you submit the
said documents.

Star Union Dai-ichi Life Insurance Company Limited
Registered Office: 1" Floor, Vishwaroop IT Park, Plot No. 34, 35 & 38, Sector 30A of IIP, Vashi, Navi Mumbai — 400 703.
Toll Free No.: 1800 266 8833 (9:30 am to 6:30 pm — Mon to Sat) | Tel: 022-7196 6200 | Fax: 022-7196 2811
Email: customercare@sudiife.in | Website: www.sudlife.in | IRDAI Regn. No. 142 | CIN: U66010MH2007PLC174472

Trademark used under licence from respective owners.
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In case of negative background verification, the company reserves the right to terminate your services
and take such further action as deemed necessary in the interest of the company.

6. In such cases where you possess insurance agency code of another insurance company(ies), you are
required to ensure that your code is deactivated and you submit the NOC from the concerned
insurance company(ies) within 30 days of your joining SUD Life failing which SUD Life reserves the right
to keep your salary on hold and take such action as deemed necessary which may also include
termination of your services from SUD Life.

7. In case of your resignation or termination from the services of SUD Life Insurance Co. Ltd for any
reasons whatsoever, the admissibility or otherwise of payment of incentive/performance bonus and
the quantum of such incentive/ performance bonus to be paid shall be at the sole discretion of the
Management and no correspondence shall be entertained in this regard.

Please acknowledge the receipt of this offer by returning this duplicate copy within 2 days from the
date of this letter, duly signed and stating your date of joining which should not be later than (20-09-
2021)

Yours faithfully,

Ashish Mittal
Authorized Signatory

1, , have read the above terms and conditions and hereby accept the offer.

Expected Date of Joining: 01/04/2021 Signature. ......... ...

Star Union Dai-ichi Life Insurance Company Limited
Registered Office: " Floor, Vishwaroop IT Park, Plot No. 34, 35 & 38, Sector 30A of IIP, Vashi, Navi Mumbai — 400 703.
Toll Free No.: 1800 266 8833 (9:30 am to 6:30 pm — Mon to Sot) | Tel.: 022-7196 6200 | Fax: 022-7196 2811

Email: customercare@sudlife.in | Website: www.sudlife.in | IRDAI Regn. No. 142 | CIN: U66010MH2007PLC174472
Trademark used under licence from respective owners.
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MEDICAL FITNESS DECLARATION

In pursuance of the offer of employment made to me by SUD Life InSUrance, | ....cccoeeeeesesessrensas declare
that;

1) I am medically fit to accept the offer of employment extended to me and fully understand that in
the event of my being found medically unfit to discharge the responsibilities assigned to me, the
company shall have the right to terminate my services forthwith.

2) | suffer / have suffered from (mention if any):

If required | agree to undergo the medical examination as decided by the company to satisfy itself of
my medical fitness. The company's decision in this regard shall be final and binding. This is, however,
without prejudice to the right of the company to terminate my services in future in case | am found
medically unfit to discharge the responsibilities assigned to me.

(Signature of the candidate)

Date: Place:

Please refer to Annexure B for details of documents to be submitted prior to joining.

Star Union Dai-ichi Life Insurance Company Limited
Registered Office: 1" Floor, Vishwaroop IT Park, Plot No. 34, 35 & 38, Sector 30A of IIP, Vashi, Navi Murmbai - 400 703.
Toll Free No.: 1800 266 8833 (9:30 am to 6:30 pm — Mon to Sat) | Tel.: 022-7196 6200 | Fax: 022-7196 2811

Email: customercare@sudlife.in | Website: www.sudlife.in | IRDAI Regn. No. 142 | CIN: U66010MH2007PLC174472
Trademark used under licence from respective owners.
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Annexure B
ATTACHMENT TO OFFER LETTER

Please submit the following documents, as may be applicable to you, to the company prior to the
date of joining.

List of documents are as below

Identity Details (all mandatory)

1. Recent passport size color photograph

2. Aadhar Card (If the Aadhar Card is not available, then the aadhar card application need to be
uplaoded)

3. Address Proof (Passport / Driving License)

4. PAN Card (In absence of PAN card, a copy of application with application no. of PAN card)

5. Updated/Latest Resume

Previous Employment Details

1. Appointment Letter/ Offer Letter of current employer

2. Resignation acceptance and Relieving letter of current employer
3. Relieving letter from previous employer

4. Any one from the below documents

a. Form 16

b. Payslip (Last 3 Months)

c. Bank Statement (Last 3 Months)

5. Latest Increment Letter

Education Details (all mandatory)
1. Last two highest qualification - Passing certificates
2. Last two highest qualification - Mark sheets

Other documents

Scan copy of cancelled cheque (mandatory)

After receiving the above documents, we will issue the hard copy of your Appointment letter on the
date of joining.

On joining you will also be required to furnish the following:

1. PF Nomination Form

2. Family dependent details

3. Any other relevant information that may be required

Once you join us immediately open salary account with partner banks. And inform you’re account no
to HR at the earliest.

Star Union Dai-ichi Life Insurance Company Limited
Registered Office: 1" Floor, Vishwaroop IT Park, Plot No. 34, 35 & 38, Sector 30A of IIP, Vashi, Navi Mumbai — 400 703.
Toll Free No.: 1800 266 8833 (9:30 am to 6:30 pm — Mon to Sat) | Tel.: 022-7196 6200 | Fax: 022-7196 2811
Email: customercare@sudiife.in | Website: www.sudlife.in | IRDAI Regn. No. 142 | CIN: U66010MH2007PLC174472

Trademark used under licence from respective owners.




IDFC FIRST
Bank

ALWAYS YOU FIRST

LETTER OF APPOINTMENT

26-02-2022

LAVKUSH KUMAR
Jamshedpur
geniuslavkush10@gmail.com
Company LO: 193925

Dear Lav,

With reference to our discussion and agreement, we are pleased to extend this letter of appointment ("Appointment Letter") to you as "Senior Bank
Officer-Corporate Salary” within Retail Banking - Retail Liabilities at IDFC FIRST Bank Limited (the "Bank”). You are expected to join on or
before 14/Mar/2022 ("Date of Joining"). Your Total Fixed Pay ("TFP") will be INR. 3,75,000/- (Rs.Three Lakh Seventy Five Thousand only) per

annum. The position is currently based at Kolkata Sales Hub Office

This appointment is subject to you being medically fit to perform your role effectively. It is also subject to verification, as per the norms of the Bank,
of information and particulars submitted (electronically or signed) by you, including but not limited to Authorization / Undertaking / Declaration Form.
Kindly confirm your acceptance to this Appointment Letter by uploading a signed and scanned copy of the letter on the authorized joining portal
within 5 workir:g dc % of receipt of this Appointment Letter, post which the Appointment Letter stands revoked, as per the discretion of the Bank,
anu .« ermis and conditions hereunder shall be null and void, and neither party shall have any obligation in relation thereto. Your acceptance to
this Appointment Letter shall also mean the acceptance to the terms and conditions mentioned herein including annexures hereto, as may be

modified by the Bank.

It may be noted that this Appointment Letter is to be considered final for all purposes, and supersedes all prior/ contemporaneous letters,
discussion, negotiations, commitments, agreements and writings with respect to the subject matter hereof.

If any provision of this Appointment Letter is found to be illegal, invalid or unenforceable by the Bank, then such provision shall be severed from this
Appointment Letter and the remaining provisions of shall continue in full force and effect and operate as if the severed portion had not been

included.

The Bank reserves the right to revoke the Appointment Letter without any liability of any kind thereof even after acceptance of this appointment for
just cause in the sole opinion of the Bank including but not limited to any non-compliance of any law on your part or any act or deed on your part, as
per the sole opinion of the Bank, damages the reputation and brand image of the Bank in any manner.

You are requested to complete the joining formalities, on the authorized online portal of the Bank and submit the documents as required by the

Bank.

Your Compensation fetails and general terms and conditions for appointment are as per the enclosed Annexure/s
Fuot “.ointment is subject to your abiding to, in Appointment Letter and spirit,
e  Code of Conduct
. Code of Conduct for Prohibition of Insider Trading for the Bank
Please note that you are required to keep the salary & other perquisites / benefits offered to you strictly confidential and not share information

regarding the same with anyone,

This Appointment Letter shall be effective from your actual date of joining with the Bank. You are required to submit a signed copy of
this Appointment Letter on/before the actual date of joining, failing which the appointment stands withdrawn without any further
communication.

Congratulations on your appointment and we wish you a successful career with IDFC FIRST Bank Limited.

Thank You,

For IDFC FIRST Bank Limited

DS IDFC FIRST BANK 1

Loputetly Chigued bty

Deepika Mahajan

Head Talent Acquisition & Employer Branding

IDFC FIRST Bank Limited (formerly IDFC Bank Limited)
Naman Chambers, C 32, G Block, Bandra Kurla Complex, Bandra (E), Mumbai 400051 Tel: +91 22 7132 5500 Fax: +91 22 2654 0354
Registered Office: KRM Towers, 7lh Floor, No, 1, Harrington Road, Chelpet, Chennai 600031, Tel: +31 44 4564 4000 Fax: +91 44 4564 4022

CIN: L65110TN2014PLCQ97792 bank.infa@idiohank.com www.idfcfirstbank com Page 1 of 15
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1, LAVKUSH KUMAR, son/daughter of do hereby accept the above and confirm /certify the following

»  Date of Joining the Bank: 14/Mar/2022
e« PAN number: JNQPK4867K
e  Email ID: geniuslavkush10@gmail.com

¢

Signature:

Date: Authenticated by

IDFC FIRST Bank Limited (formerly IDFC Bank Limited)

Naman Chambers, C 32, G Block, Bandra Kurla Complex; Bandra (E), Mumbai 400051 Tel: 481 22 7132 5500 Fax: +91 22 2654 0354

Registered Office: KRM Towers, 7th Floor, No. 1, Hamington Road, Chetpet, Chennai 600031. Tel: +91 44 4564 4000 Fax: +91 44 4564 4022

CIN: L65110TN2014PLC097792 bank info@idichank.com www.idfcfirstbark.com Page 20l 15




Annexure 1

COMPENSATION DETAILS

Employee Name

LAVKUSH KUMAR

Grade

Senior Officer

Business Unit

Retail Banking - Retail Liabilities

Location

Kolkata Sales Hub Office

IDFC FIRST
Bank

ALWAYS YOU FIRST

Component Per Month(in INR.) Per Annum {in INR.)
Basic Salary 6,250 75,000
Flexible Benefit Plan 23,200 2,78,400
Annual Guaranteed Cash (AGC) 29,450 3,53,400
Emplover PF 1.800 21,600

| Totai Fixed Pay (TFP) 31,250 3,75,000

* As per the EPFO notification dated February 28, 2019 and basis the new PF rules, your PF will be as mentioned herein

Notes:

. Flexible Benefit Plan (FBP) comprises of HRA, Meal Card, Professional Development Expenses, Communication Expenses, LTA, Bank's
Owned Car / Reimbursement & National Pension Scheme or any other plan applicable as per Bank's policy. The employee gets to

allocate the pool amount under various components as desired. Tax Benefits will be based on declaration & as per IT law.

¢ In addition to TFP, Insurance premium is paid by the bank towards your life, accident & medical insurance. This is a notional premium
amount & is not paid in cash to you

. Gratuity will be applicable as per the Payment of Gratuity Act.

° The notice pay reimbursed, joining bonus, relocation expenses and any other amounts, if any, paid, at the time of joining would be

recovered in full, in case of your resignation/separation (whichever is earlier) within twelve months from the date of joining.

IDFC FIRST Bank Limited (formerly IDFC Bank Limited)

Naman Chambers, C 32, G Block, Bandra Kurla Complex, Bandra (E), Mumnbai 400051 Tel: +91 22 7132 5500 Fax: +81 22 2654 0354
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Annexure 2

TERMS & CONDITIONS FOR APPOINTMENT

REVOKING THE APPOINTMENT

o The Bank reserves the right to revoke the Appointment Letter without any liability of any kind thereof even after acceptance of this
appointment for just cause in the sole opinion of the Bank including but not limited to any non-compliance of any law on your part or any
act or deed on your part, as per the sole opinion of the Bank, damages the reputation and brand image of the Bank in any manner.

CHANGE IN TERMS AND CONDITONS

e The terms and conditions of the Appointment Letter are subject to revision and change by the Bank, without notice. The revised terms
and conditions shall be applicable and abided by all the employees, effective from the date of revision or change.

e  The present designation and terms of services including your emoluments are subject to change depending upon work assignment from
time to time

DURATION/VALIDITY OF THE APPOINTMENT LETTER:

=  Ifthis Appointment Letter is not accepted by applicant within Five (5) days of receiving the letter, it shall stand revoked, at the discretion of
the Bank, and all terms and conditions considered null and void, and neither party shall have any obligation in relation thereto.

. It may be noted that this Appointment Letter is to be considered final for all purposes, and supersedes all prior/ contemporaneous letters,
discussion, negotiations, commitments, agreements and writings with respect to the subject matter hereof.

° If any provision of this Appointment Letter is found to be illegal, invalid or unenforceable by the Bank, then such provision shall be
severed from this Appointment Letter and the remaining provisions of shall continue in full force and effect and operate as if the severed
portion had not been included.

IDFC FIRST Bank Limited (formerly IDFC Bank Limited)
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Annexure 3

TERMS AND CONDITIONS OF EMPLOYMENT
The following are the terms and conditions of your employment at IDFC FIRST Bank Limited

For the purpose of this document "Bank" or "Company" shall mean IDFC FIRST Bank Limited and all its subsidiaries, associate or group

companies.
1. Postings and Transfers

1.1 Your joining location will be the same as mentioned in your appointment letter. However, during your employment, you may be
posted / transferred to any of the offices / branch/projects / divisions / departments / units / subsidiaries / sister concerns of the
Bank, existing or to be set up at any other location, without any additional remuneration, in the interest of the Bank without
assigning any reasons.

1.2 If your role is a Remote Working role you will additionally have to adhere to the Bank's policy/guidelines for Remote Working,

existing and/or as may be framed and amended from time to time.
2. Leave and Absence

2.1 You shall be eligible for holidays and leave as per the Bank's leave policy/guidelines, as may be amended from time to time.

2.2 You will be entitled to Earned Leave in a financial year running from April to March as per the Bank's Policy. In case of your joining
the Bank in the middle of the said financial year, you will be entitled to leave on pro-rata basis. You will be required to avail of
mandatory leave as per the Bank Policy in every financial year, this will be part of your Earned Leave entitlement.

2.3 While counting the number of days of leave, intervening days of the weekend and Bank Holidays will not be counted.

2.4 You should obtain prior approval before proceeding on leave. Failure to do so may invite disciplinary action or such other action as

deemed appropriate.
3. Total Fixed Pay

3.1 Your Total Fixed Pay ("TFP") is as stated in the annexure of our Offer/Appointment Letter. Based on it, your compensation will be
paid to you on a monthly basis by the end of the month to which it relates.

3.2 The Bank provides you choice as regards certain reimbursements within your aforesaid Total Fixed Pay, amount in keeping with
the Bank's guidelines in this regard. To exercise such choice, you will have to provide to the Bank your choice at the time of joining
and in the beginning of the financial year, in the prescribed manner which currently is by uploading the details of your choice of
reimbursements on the Bank's Payroll Portal.

3.3 All amounts payable to you by the Bank (including the joining bonus, relocation expenses or notice period pay agreed to be
reimbursed to you by the Bank in relation to your earlier employment) will be subject to and paid to you after deduction of income
tax (or any other) at source (TDS).

3.4 Please note that your compensation and benefit details, are to be kept confidential at all times.

3.5 Your performance will be subject to periodic review based on which you will be considered for revision of compensation/grade in
keeping with the Bank's policies and practices.

3.6 The Bank will cover you under the group medical insurance policy from the date of your joining provided you have completed all
formalities and documentation pertaining to it.

3.7 In addition to the above, you will be covered under the Group Term Life Insurance and Personal Accident Insurance. This is over
and above your TFP.

3.8 Your Total Fixed Pay increase and future prospects in the Bank shall entirely depend on the individual, business unit and the
Bank's performance. Increase in Total Fixed Pay, in no case, and under no circumstances shall be automatic and/or a matter of

right.

IDFC FIRST Bank Limited (formerly IDFC Bank Limited)
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4. Performance Bonus/Incentive Payments

4.1 The Bank may, in its absolute discretion, pay you a bonus/variable incentive of such amount, at such intervals, based on your
performance as well as performance of your team and the Bank and subject to such conditions as the Bank, may, in its absolute
discretion, determine from time to time, in accordance with the Bank Paolicy.

4.2 An employee will not be entitled to any variable payout/compensation on his resignation/dismissal/job abandonment/cessation.

4.3 The exercise of discretion to pay a bonus in one financial year shall not bind the Bank or act as a precedent for the exercise of
discretion in any other financial year.

4.4 If, on or before the date when a bonus/incentive might otherwise have been payable, your empioyment has terminated or either
party has given notice of cessation of employment, you will not be entitled to receive any such bonus or incentive (whether in cash,

shares or any other form).
5. Malus/ Clawback

5.1 Malus provision, inter-alia, enables prevention of vesting of all or part of deferred component of variable pay including cash and
share linked components and Clawback enables the Bank to recover previously paid or vested remuneration in cash or share
linked compensation, etc

5.2 The Bank reserves its right to incorporate malus/clawback mechanism to address subdued or negative financial performance of the
bank and/or the relevant line of business in any year, material failure of risk management, misconduct and other instances of non-

compliance of statutory and regulatory stipulations.
6. Statutory Payments / Deductions

6.1 All statutory payments / deductions will be as per the applicable law and may change from time to time based on changes in the

law of the land,
7. Deductions from Total Fixed Pay/Annual Gross Remuneration Package

7.1 You agree that, at any time during your employment, or after cessation of employment, the Bank may deduct and recover, from
your Total Fixed Pay /Annual Gross Remuneration Package/Full and Final Settlement/ Bank Account any overpayment made, or
any amounts owed by you to the Bank. This includes, but is not limited to, any excess leave, outstanding loans, advances, credit
card dues, relocation expenses, joining bonus, and the cost of repairing any damage or loss to Bank's property or equipment
caused by you.

7.2 You agree that, at any time during your employment, or after cessation of employment the Bank may recover any shortfall /loss on

account of any negligence or any act of commission by you, while executing your responsibilities.

8. Tax

8.1 You will be fully liable for the payment of Income Tax (or any other applicable taxes) on your total remuneration including bonuses/
variable pay to the Income Tax/concerned authorities including other statutory dues/taxes and this will be your personal

responsibility. The Bank shall deduct any statutory dues/taxes from amounts paid to you, as per applicable laws.
9. Medical Fitness and Verification of Particulars

9.1 Your appointment is subject to you being medically fit and continuing to remain fit thereafter. In case you subsequently develop any
illness, which restricts you from performing your official duties or in any way puts your other colleagues at risk, you are required to
inform HR about the same; failure to inform the Bank/HR about such iliness at the time of appointment and subsequently after
developing, the same may be considered as a misconduct and Bank reserves its right to terminate /conclude your employment.

IDFC FIRST Bank Limited (formerly IDFC Bank Limited)
Naman Chambers, C 32, G Block, Bandra Kurla Complex, Bandra (E), Mumbai 400051 Tel: +31 22 7132 5500 Fax: +91 22 2654 0354

Registered Office: KRM Towers, 7th Floor, No. 1, Harringlon Road, Chetpet, Chennai 600031, Tel: +91 44 4564 4000 Fax: +91 44 4564 4022
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9.2 Your employment is also subject to clearing the Personal and Professional Background Verification as per norms of the Bank,
including your antecedents and documents submitted.

9.3 In case particulars mentioned in your application / Curriculum Vitae / Resume/ pre - employment declaration or any such
document/data/information shared by you are found false or unsatisfactory, your services wouid be liable for termination as per the
discretion of the Bank at any time without any notice or any compensation in lieu thereof.

9.4 Your date of birth mentioned in the Aadhaar Card or other such acceptable statutory document submitted by you will be deemed to

be the conclusive proof of your date of birth.

10. Normal Retirement Age

10.1 You will automatically retire from the employment of the Bank, as the case may be, on attaining retirement age of 58 years or as
decided by the Bank and unless concluded earlier or extended further as per the discretion of the Bank. By virtue of this clause, you
shall not claim a right of employment with the Bank, as your employment is subject to the terms and conditions laid down by the

Bank, as amended from time to time.

11. CONFIDENTIALITY:

11.1 You will not, either during your employment or at any time post resignation/cessation from services, use or communicate to any
person, any information of a confidential nature concerning the business of the Bank, or of any of their customer(s), supplier(s) or
other person(s) having dealings with the Bank as the case may be, and which comes to your knowledge during the course of your
employment other than in connection with your services to the Bank.

11.2 If you are a supervisor, then in your capacity as the leader of your team, you would be in possession of highly sensitive and
confidential information with regard to and not limited to each and every employees' compensation, rating, performance,
sensitivities, promotions and career expectations. You would be expected to maintain complete confidentiality of the said
information and not use the same in any capacity whatsoever,

11.3 Complete confidentiality should be maintained by you of all the information of any nature, including as to the affairs of any person
having any dealing with any constituent of the Bank or any of its subsidiaries or the business of any person having any dealing with
any constituent of the Bank or any of its subsidiaries and including any documents, books or records thereof, that you have had
access to by virtue of your service in the Bank and you shall not directly or indirectly disclose or cause the disclosure of any such
information to any person unless required to do so by any regulatory, administrative or judicial authority to such authority.

11.4 In performing your duties, you may from time to time receive or obtain information/data/documents from the Bank or related or
associated to the Bank, its subsidiary or affiliates or otherwise and have access to information relating to their clients or business
information, business plans, systems, personnel, or other information of a confidential nature (this will be termed as "the
Information").

11.4.1 [n consideration of the Bank making the Information/ data/ documents available, you undertake and agree that you will:

a. Keep the Information/data/documents confidential at all times and not divulge or communicate to any person, other
than those approved in writing by the Bank, any of the Information/data/documents which you may {(whether before
or after the date of your appointment receive or obtain.

b.  Not use the Information/data/documents for any purpose other than in connection with your services to the Bank;

c. Immediately return or destroy (at the Bank's option) the original and all copies of any records of the
Information/data/documents (in whatever form) and all notes and other documents embodying any of the
Information on the first to occur of any of the following:

i. on the Bank's demand;
i.  ontermination or expiration of your employment contract with the Bank.

12. Other Media, Internet, Blogs, Social Media & External Persons

12.1 Employees are not authorized to share any information about the Bank on any social media or other platform. This includes but is

not limited to information about any internal activity, awards, achievements, certificates, colleagues, projects or initiatives. Violation

IDFC FIRST Bank Limited (formerly IDFC Bank Limited)
Naman Chambers, C 32, G Block, Bandra Kurla Complex, Bandra (E), Mumbai 400051 Tel: +31 22 7132 5500 Fax: +91 22 2654 0354
Registered Office: KRM Towers, 7th Floor, No. 1, Harrington Road, Chetpet, Chennai 600031, Tel: +91 44 4564 4000 Fax: +91 44 4564 4022
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of the same will be a breach of confidentiality and invite disciplinary action. Any behavior on the social media that could potentially
bring disrepute to the Bank may also invite suitable punitive/disciplinary action including termination of your employment at the

discretion of the Bank.

12.2 All concerns and grievances need to be raised and redressed through the channels available or by reaching out to your HR
Business Partner. The defined Escalation Matrix needs to be followed. Raising internal organization matters on social media, in the

public domain or with external individuals will be considered a breach of conduct and may lead to termination of your employment

at the discretion of the Bank.

13. Data Protection

13.1 The Bank may be required to process, transfer and store your personal and sensitive data in any of the other locations used by the
Bank/any of the locations as specified by the Bank,

13.2 By agreeing to adhere to the policies of the Bank and/or by signing/accepting your appointment letter, you acknowledge and agree
that the Bank is permitted to hold/use/process your personal/sensitive information about you as part of our personnel and other
business records and that the Bank may use such information in the course of its business including but not limited to your
employment purposes, all administrative and human resource related matters, administration of pay rolls, administrating your
insurances, investigations, identification, facilitating compliance with any law, order and regulations which may be applicable, etc.

13.3 You agree that the Bank may disclose such information to third parties in the event that such disclosure is, in Bank's view, required
for the proper conduct of our business or that of any associated companies, management of your employment and for the matters
contained herein. This clause applies to information held, used or disclosed in any medium.

14. Compliance

14.1 In your role at the Bank, it is expected that you will abide and ensure all aspects of compliances, in letter and spirit, staying true to
the law of the land.

14.2 You are aware that there are laws against trading securities using material non-public information and you agree to comply with
such laws.

14.3 During the continuance of your employment with the Bank, you are expected to comply with the Bank's policies, practices and

procedures.

15. Restrictive Covenant

15.1 You are committed not to hire anyone or engage in any sort of discussion related to hiring or solicitation with an employee of the
Bank or any of its subsidiaries for at least one year from your last working date in the Bank. This is applicable even during your
period of employment whether approached by the employee or officers of the Bank, or by you or by any other intermediary or by
any other means whatsoever. This Covenant further specifically requires that employees or officers of the Bank or any of its
subsidiaries should not be solicited or encouraged to leave the Bank or any of its subsidiaries to join the organization which you
may join in any capacity or any of its subsidiaries, joint ventures, affiliates or associates, for a period of one year from the date of
separation from the Bank.

15.2 You agree that during your period of employment with the Bank and for a period of one year from termination or expiration of your
employment with the Bank, you shall not solicit or entice, by any means whatsoever any client of the Bank. Your agreement "not to
solicit" means that you will not, initiate any contact or communication of any kind whatsoever, for the purposes of inviting,
encouraging or requesting any deal/ mandate/ account/ person:

15.2.1 to transfer from the Bank to you or to your new employer or to any other person or entity; or
15.2.2 to enter into a new deal/ mandate with you or your new employer or with any other person or entity; or
15.2.3 to otherwise discontinue its patronage and business relationship with the Bank.
15.3 You agree that for a period of six (6) months from termination or expiration of your employment with the Bank, you shall not work at

the capacity of Executive or Non-Executive member of the board or any management position of any supplier, vendor or partner of

the Bank.

IDFC FIRST Bank Limited (formerly IDFC Bank Limited)
Naman Chambers, C 32, G Block, Bandra Kurla Complex, Bandra (E), Mumbai 400051 Tel: +91 22 7132 5500 Fax: +31 22 2654 0354
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16. Assignment

16.1 If you (whether alone or with others) shall, during your engagement with the Bank, make or create an idea, method, invention,
discovery, design or other work either in the course of providing your services or relating to or capable of being used in those
aspects of the businesses of the Bank (hereinafter called "Work") you shall promptly disclose full details thereof to the Bank and
irrespective of disclosure or non-disclosure by you, all Works, shall belong exclusively to the Bank and you hereby irrevocably
assign the ownership, right, title, interest, ownership of copyrights of such Works and those of any other derivative works, to the
Bank. You will promptly provide to the Bank a complete written disclosure for each such Works identifying the features or concepts
you or the Bank believe to be new or different. You grant to the Bank an irrevocable, nonexclusive, worldwide, perpetual, paid-up
license under these Works (whether now existing or brought into being in the future).

16.2 The license scope is to make, have made, use, have used, sell, license or transfer items of such Works and to practice and have
practiced methods pertaining to such Works. You are specifically made aware that you will not be liable to any compensation for
such acts of yours, and that any rewards which the Bank may choose to bestow will not be deemed to confer any rights towards
that invention, discovery or improvement in system or method, for you. You shall promptly upon intimation by the Bank, sign and
execute such document, papers, declarations including deed of assignment as may be required by the Bank from time to time.

16.3 You (i) hereby assign to the Bank all right, title and interest in any Work (whether now existing or brought into being in the future)
which is or may become a copyright work anywhere in the world and (ii) shall consider yourself as a trustee for the Bank in relation
to all other Works and shall in either case at the request and expense of the Bank do all things necessary to vest all right, title and
interest in any Work in the Bank or its nominee absolutely as legal and beneficial owner and to secure patent or other appropriate
form of protection therefore;

16.4 You shall not (except as provided in this letter of appointment or as may be necessary in the course of your duties for the Bank)

disclose or make use of any Work without the Bank's prior consent in writing.

17. Resignation and Notice Period

17.1 You may resign from the employment of the Bank by giving to the Bank a notice in writing, the notice period for employees in
'Officer’ and 'Senior Officer’ grades is 45 days and for all other grades it is 90 days. In case of your resignation from the services of
the Bank, the Bank at its sole discretion shall have a right, but not an obligation, to waive off the notice period and in such cases the
Bank will not be liable to make any payment of salary to the employee in lieu of the waived off notice period. It is understood that
you will not have a right to insist upon it.

17.2 To the extent the Bank does not waive all or part of the Notice Period/Notice Pay,

i.  the employee shall remain employed through the Notice Period (or portion thereof), OR
ii. paymentin lieu of any unserved notice period will be recovered from the employee.

17.3 Recovery of notice pay will attract GST/applicable taxes. GST/applicable taxes once deducted will not be reversed under any
circumstances.

17.4 In case your last working day falls on a weekly off or a holiday, the previous working day will be considered as the Last Working
Day (LWD), further the same date would be considered for the purpose of calculation of notice period recovery/payment if
necessary.

17.5 The Bank will not be bound to accept from you a notice of period longer than 45 days/ 90 days as applicable to your grade.

17.6 Notice Pay in lieu of notice period is defined as TFP less retirals and non cash benefits.

17.7 In case of your resigning from the employment of the Bank within 12(twelve) months or being terminated by the Bank in terms of
Clause 18, you shall be liable to repay to the Bank and the Bank shall have a right to recover from you the amount(s) paid by the
Bank to you or any others towards your joining bonus, notice period pay in relation to your previous employment, relocation
expenses and all other amounts related to your joining the Bank.

17.8 During notice period, any leaves availed may extend the notice period by that many days, however, Bank reserves the right to
amend/modify this at its sole discretion. Notwithstanding anything foregoing, in case you have been subjected to gardening/garden
leave by the Bank, you will not be entitled for any leave and leave encashment thereof for the period of gardening/garden leave, as
per the Bank's policy/guidelines thereof. Bank reserves its right to apply/sanction gardening leave to any of its employee as it

deems fit. You are required to familiarize yourself with the Bank Policy/guidelines on Garden Leave, as may be amended from time

to time.

IDFC FIRST Bank Limited (formerly IDFC Bank Limited)
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17.9 Upon thé termination of your employment agreement, you are required to return to the Bank, in acceptable condition, all such
properties of the Bank which are in your possession.

17.10 Post your resignation from the services of the Bank, if you discontinue/stop attending office before completion of your required or
accepted notice period, the Bank shall treat such absence as unauthorized and shall be liable to take disciplinary action against
you.

-17.11 If any involvement of yours is suspected or found in fraud/cheating/theft/ any unethical / unprofessional act, etc. the Bank can
initiate suitable action as deemed fit even post separation from the services of the Bank.

17.12 On separation, it is the responsibility of the employee to ensure that the necessary exit related clearances are completed by the
concerned exit clearance stakeholders of the Bank. You agree and accept that Full & Final settlement will be processed only post

completion of all the exit clearances from relevant exit clearance stakeholders.
18. Termination of Employment Agreement:

18.1 If you absent yourself without leave for continuous five (5) working days, or as per norms of the Bank which may change from time
to time, or remain absent beyond the period of leave originally granted or subsequently extended by five (5) working days, you shall
be considered as willfully absconding from your employment and disciplinary action can be initiated against you, at the discretion of
the Bank. This may include termination of your employment or considering it as voluntarily abandonment of employment by you and
concluding your employment thereof. In case your employment is terminated or concluded under this clause, the Bank shall be
entitled to recover from you such amounts as specified in above Clause (Resignation and Notice Period) in lieu of notice period. In
addition to the above, the Bank may also claim damages and other reliefs to which it is entitled under contract, law or equity

18.2 Your services are liable to be terminated without any notice or salary/payment in lieu thereof for misconduct, without being
exhaustive and without prejudice to the general meaning of the term "misconduct” in the case of reasonable suspicion of
misconduct, fraud, disloyalty, consistent non-performance, sexual harassment or any such act of breach of yours that brings
disrepute to the Bank, commission of an act involving moral turpitude, any act of indiscipline or inefficiency, any act of bankruptcy
or make any composition or arrangement with your creditors. In case of termination on account of misconduct, Bank will not be
liable to give any notice or payment in lieu thereof.

18.3 The Bank reserves the right to terminate your employment if your performance is determined to be unsatisfactory (as per the
Bank's standards), by giving you prior written notice. The notice will be 45 days for grades 'Officer’/'Senior Officer' and 90 days for
all other grades. In the event of early relieving, you will be paid notice pay in lieu of notice or part thereof. Employees who have
been rated as below par or poor in the ‘Annual appraisal Cycle' will be considered as underperformers and misfit for the
organization and separation process would be initiated post communication of the ratings.

18.4 In the event your employment is terminated by reason of an eventuality caused by (your) death, your nominee(s) beneficiaries will
receive further compensation as deemed fit by the Bank which shall be paid to your designated beneficiary/nominee provided.
However; in cases, where the nominee details are not provided, the spouse of the employee is considered as the sole nominee for
married employees, and parents, as the sole nominee for unmarried employees. Any further settlement from the Bank would be
drawn in the nominee's name.

18.5 The Bank has the right to terminate your services for any reasons other than mentioned herein by giving notice in writing or
payment of Total Fixed Pay (excluding retirals and other non—cash benefits) in lieu of notice. The notice will be 45 days for grades
'Officer'/'Senior Officer' and 90 days for all other grades.

18.6 You will be covered by the employment rules and regulations including conduct, discipline and administrative orders and any such
other rules or orders of the Bank that may come in force from time to time. The Bank shall have absolute discretion to reject or
refuse to accept your resignation in case of staff accountability or disciplinary action proceedings are contemplated or pending

against you.
19. Non Conflict of Interest and No External Employment

19.1 You will not, during your employment with the Bank, undertake other full time or part time work for remuneration or any activity that

may adversely affect your professional image and integrity as an employee of the Bank.

20. Receipt of Payments and Benefits from Third Parties
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20.1 Subjecf to the Bank regulations issued and amended from time to time, neither you nor any member of your family, nor any Bank or
business entity in which you or they have an interest, are entitled to receive or obtain directly or indirectly any payment, discount,
rebate, commission or other benefit from third parties in respect of any business transacted (whether or not) by you or on behalf of
the Bank. If you or, any member of your family or any Bank or business entity in which you or they have an interest, directly or
indirectly obtain any such payment, discount, rebate, commission or other benefit you will forthwith account to the Bank for the

amount received or the value of the benefit so obtained.
21. Code of Conduct and Expected Employee Conduct

21.1 You are bound by the Bank's Code of Conduct. The Bank may implement the disciplinary procedure if you fail to comply with the
Code of Conduct and in certain circumstances, this could amount to gross misconduct leading to dismissal.

21.2 You are expected to work, while in the employment with the Bank, punctually and diligently employing your best efforts with
honesty and integrity to protect the interest of the Bank and observing at all times the Bank's terms and conditions and the
applicable guidelines, policies and regulations.

21.3 You are expected to be well groomed and formally dressed at work.
22. Staff Dealing Rules

22.1 You must comply with the Bank's Code of Conduct for Prevention of Insider Trading for the Bank and should familiarize yourself

with them by reading the Policy and any relevant guidelines.

23. Intellectual Property Rights

23.1 For the purposes of this clause, "IPR" means intellectual property rights of all kinds including, in particular, patents, inventions,
trademarks (and associated goodwill), designs, design right, copyright (including copyright in computer software), confidential
information and know-how, database rights, applications for any of the foregoing, and all other intellectual and industrial property

and rights of a similar or corresponding nature in any part of the world.

23.2 To the extent that ownership of IPR does not vest in the Bank by operation of law, you agree that all IPR generated by you during
your employment will be owned by the Bank in perpetuity. You will co-operate fully, and do all acts required (at the Bank’s
expense), to assign IPR with full title guarantee worldwide to the Bank in perpetuity. You agree to appoint the Bank to act as your
attorney for the purposes of securing grant and ownership of the IPR. You also agree to do nothing, during or after your
employment, to affect the validity of any [PR; in particular, you agree not to make any non-confidential disclosure of any detail of
the IPR outside of the Bank before protection for the IPR has been sought or such disclosure has otherwise been authorized. You

also agree to waive all moral rights to all work, where the Bank owns or will own the copyright or design right to it.

23.3 Nothing in this document and your employment contract shall oblige the Bank to seek patent or other protection for any IPR
generated during the course of your employment. The Bank may delegate its rights and/or obligations under this clause to a group

company or other nominee. Rights and obligations in this clause shall survive termination of your employment for any reason
24. Information, Assets and Systems

241 When you join the Bank, you may have access to phones, e-mail, internet and other equipment and systems. These form part of
our IT and communication systems and you will be required to use them in accordance with the Bank policies relating to them. You
should refer to the Code of Conduct for further information on these policies. You will be responsible for the safe keeping and return
in good condition and order of all the properties of the Bank, which may be in your use, custody, care or charge. For the loss of any
property of the Bank in your possession, the Bank will have a right to assess on its own basis and recover the damages of all such
materials from you and to take such other action as it deems proper in the event of your failure to account for such material or

property to its satisfaction.

IDFC FIRST Bank Limited (formerly IDFC Bank Limiled)
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24.2 I'nformafion Security Compliance: All employees are expected to be aware of their responsibility relating to protection of information

and information assets of the Bank. Accordingly, you are required to familiarize yourself with the Information Security Policies and

Procedures of the Bank and abide by it in spirit and practice.

25. Other terms and conditions:

25.1 The Bank reserves the right to make changes to any of your terms and conditions of employment. Any changes will take effect from
the date stated in the communication.

25.2 In the event of a criminal case being filed against you in your personal capacity (not in the course of or arising out to employment),
the Bank may, at its discretion, ask you to proceed on leave or suspend your employment till the issue is sorted out and you are
acquitted. During this period, you will be paid as per applicable laws. If convicted, your employment will stand
withdrawn/terminated.

25.3 Bank reserves the right to place you under suspension pending enquiry into the charges of misconduct or otherwise as deemed fit
by the bank.

25.4 You will intimate in writing to the Bank any change of address within a week from change of the same, failing which any
communication sent on your last recorded address shall be deemed to have been served on you.

25.5 As an employee you are responsible to provide correct personal email ID and phone number. The personal email ID and phone
number as provided by you will stand valid for all communication from the Bank. In case of change in communication information,
you are liable to update the same with the Bank within Seven (7) days of such change. Failing which, any communication sent on
your last recorded address/email shall be deemed to have been served on you. The email ID provided by you, until updated with
the Bank, shall be considered as one of your unigue identification ID.

25.6 The present designation is subject to change depending upon work assignment from time to time.

25.7 During your employment, you will be subject to the Code of Conduct, employment rules, regulations and policy of the Bank
applicable and amended from time to time. The terms and conditions contained herein shall be read along with the instructions,
guidelines, policies, etc. and amendments thereof as presently applicable to you and as may be amended from time to time and as

may be made applicable to you by the Bank subsequently during the course of your employment.

26. Indemnity

26.1 You shall indemnify, keep indemnified and hold harmless the Bank against any loss, damage, expense, costs, fines, charges,
proceeding which the Bank might suffer due to or arising out of any wrongful acts, wrongful gains, fraud, mala fide acts, gross
negligence and /or gross dereliction of duties on your part. Such indemnity shall not prejudice the right of the Bank to terminate

your services on such count or the right of the Bank to seek other remedies which the Bank may have to make good the Loss or

damage

27. Force Majeure

27.1 Notwithstanding anything contained herein, if the regular operations of the Bank are suspended resulting from general economic
conditions or other general market effects or Acts of God or governmental or regulatory restrictions other cause of similar or
different nature beyond the control of the Bank, the Bank may suspend the performance of services by you and the payment of
compensation herewith. During the continuation of such suspension of operations, the Bank may, by written notice, terminate

employment agreement or change the terms and conditions of your employment with no further liability whatsoever.

28. Foreclosure:

28.1 The Bank reserves the right to suspend or terminate the performance of services by you and the payment of compensation, in case
of any unforeseen circumstances that might lead to suspension of the operations of any unit or business of the Bank. In such case,

the general terms and conditions related to termination of employment shall stand valid.

29. Warranty

IDFC FIRST Bank Limited (formerly IDFC Bank Limited)
Naman Chambers, C 32, G Block, Bandra Kurla Complex, Bandra (E), Mumbai 400051 Tel: +91 22 7132 5500 Fax: +91 22 2654 0354
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29.1 You represent and warrant that you are not subject to any agreement, arrangement, contract, understanding, court order or
otherwise, which in any way directly or indirectly restricts or prohibits you from fully performing the duties of your employment, or
any of them, in accordance with the terms and conditions of this letter.

30. Governing Law

30.1 The interpretation and enforcement of this contract/document shall be governed by and construed in all respects in-accordance with

the law of India and the parties submit to the non-exclusive jurisdiction of the Mumbai courts.

Accepted & Agreed:

Signature:
Date:

IDFC FIRST Bank Limited (farmerly IOFC Bank Limitad)
Naman Chambers, C 32, G Block, Bandra Kurla Complex, Bandra (E), Mumbai 400051 Tel: 481 22 7132 5500 Fax: +91 22 2654 0354
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Name: LAVKUSH KUMAR

Date: 26-Feb-2022
Company ID: 193925
EMPLOYEE VALUE PROPOSITION

Congratulations! We are delighted to welcome you to the IDFC FIRST Bank family.

At the IDFC FIRST Bank we aim at giving each employee an opportunity to succeed. You are an integral part of our growth story and our success
stories are now intertwined.

There's a lot to learn with us, not only the work but also about our culture and values. Our employee value proposition below portrays the value and
experience you will gain by working at our bank.

Be part of a winning team.
Drive change with cutting edge technology.
Join a work force that is high on integrity.
\ Be where growth is not just a number.
,Make a social impact, make a difference to the society.
Be dynamic, agile, responsive, bold, disruptive.
We are excited about you joining the bank and wish you great success in your new role.

Kindly indicate your agreement with these terms by signing and dating the agreement.

Please share a signed copy of this letter with us not later than five days from the receipt of this letter.

Warm Regards

Deepika Mahajan

Head Talent Acquisition and Employer Branding
Human Resource Department.

IDFC FIRST BANK LTD.

IDFC FIRST Bank Limited (formerly IDFC Bank Limited)
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Registered Office: KRM Towers, 7th Floor, No. 1, Harrington Road, Chetpet, Chennai 600031, Tel: +91 44 4564 4000 Fax: +91 44 4564 4022
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Offer: Computer Consultancy
Ref: TCSL/DT20217553593/Kolkata
Date: 16/03/2021

Mr. Akhilesh Kushwaha

Old Purulia Road Kapali Mango, JamshedpurKapali,
Mango,

Jamshedpur-831012,

Jharkhand.

Tel# 91-9031333057

Dear Akhilesh Kushwaha,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer of employment.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all
benefits will be ¥1,90,926/- per annum, as per the terms and conditions set out herein.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be
automatically withdrawn.

!
After you accept this offer, you will be given a joining letter indicating the details of your joining

date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course and you meeting the TCS eligibility criteria.

You will also be issued a letter of appointment at the time of your joining after completing joining

formalities as per company policy. Your offer is subject to a positive background/‘ =
SO
'N-::J L/

COMPENSATION AND BENEFITS NN
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BASIC SALARY : cg?(

You will be eligible for a basic salary of ¥7,950/- per month. = ’

—— o3
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly

basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be ¥3,180/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel

documents.

3. Personal Allowance
You will be eligible for a monthly personal allowance of of Z0/- per month. This

component is subject to review and may change as per TCSL's compensation policy.

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of ¥500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.

PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of ¥1,500/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

TCS Confidential 2
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the

company's Health Insurance Scheme(HIS).
HIS offers the following benefits:

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to ¥6,000/- per insured person per
annum and basic hospitalization expenses up to ¥2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for 12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Tata Sons and Consultancy Services Employees’ Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year

TCS Confidential 3
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from the date of joining TCSL. A nominal annual membership fee of ¥250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
- Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic

salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard XlIth, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Training Period
You will be required to undergo class room and on the job training in the first twelve
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months (including the TCS Xperience Program as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
program, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

TCS Confidential 5
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8. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL %¥50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

10. Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates. This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better. If you are deputed internationally for training, you will be required to
sign an agreement to serve TCSL for a minimum period of 6 months on completion of
training.

11.Terms and Conditions
The above terms and conditions of employment are specific to your employment in India
and there can be changes to the said terms and conditions in case of deputation on
international assignments during the course of your employment.
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12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

13.Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship /
employment under this Agreement by providing 90 days written notice. The company
reserves the right, to ask you to complete the notice period or adjust the earned vacation
in lieu of entire or partial notice period. If your services, behaviour and/ or performance
are not found satisfactory, TCSL may terminate your services by giving notice as
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your
services are discontinued/terminated on account of any misconduct either during your
traineeship period or upon completion of the traineeship period.

You will be liable to pay TCSL ¥50,000/- in case you fail to serve TCSL for a minimum
period of 1 year after joining in accordance with the Service Agreement clause.

If you are covered under International Assignment Agreement, either you or TCSL can
terminate the traineeship/appointment by giving 90 calendar days written notice as set out
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the
business and current assignment, to ask you to complete your notice period.

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof

of age submitted by you at the time of joining.

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
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including termination of traineeship/service without notice.

18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XlI/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of
Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee |dentity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the
Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer
The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below
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documents

*PAN Card (Permanent Account Number)

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport

*NSR E-Card

19. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation
criteria which will be very transparent will be used as a basis for allocating people to
projects/roles. We would request that the training be taken very seriously to enable you to
add maximum value to your professional and personal growth.

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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23. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (Pl) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your Pl
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your Pl may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas

location.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

£

K Ganesan '
Global Head Talent Acquisition & AIP foRval etopthictoRrety

Click here or use a QR code scanner from your mobile

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xperience Centres
Annexure 3: Confidentiality and IP Terms
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Annexure 1

GROSS SALARY SHEET
Name Akhilesh Kushwaha
Designation Graduate Trainee

Institute Name

Netaji Subhas University, Jamshedpur

Table 1: Compensation Details (All Components in INR)

‘Component Category Annual

1) Fixed Compensation

_Basic Salary 7,950 95,400
Bouquet Of Benefits # 4,343 52,110

2) Performance Pay - N |
Monthly Performance Pay 1,500 18,000

3) Annual Components/Retirals

Health Insurance*** NA 4000 |
Provident Fund 954 11,448
Gratuity 382 4,589

ESI Contribution## 5,379

Total of Annual Components & Retirals 1,336 20,037
Retention Incentive ~ NA 0
TOTAL GROSS 15,129 190,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL
defined Structure as given in Table 2 will be applicable.

#iContribution towards Employees' State Insurance borne by TCS.
*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children
then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual
House Rent Allowance 3,180 38,160

Leave Travel Assistance 663 7,950

Food Card i 500 6,000

| Personal Allowance LY ' 0 0
GROSS BOUQUET OF BENEFITS 4,343 52110
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Annexure 2

Ahmedabad

TCS XP HR Lead

Tata Consultancy Services,
Garima Park,IT/ITES SEZ,Plot # 41,
Gandhinagar - 382007

Bangalore

TCS XP HR Lead

Tata Consultancy Services,

Gate 1, No 42, Think campus, Electronic City phase ll,
Bangalore - 560100,Karnataka

BUBANESHWAR

TCS XP HR Lead

Tata Consultancy Services,

Training Lab Venue:-Barabati, IRC Block, Ground Floor,
Tata Consultancy Services Limited, (UNIT-II) - BARBATI
SEZ, IT/ITES SPECIAL ECONOMIC ZONE (SEZ),PLOT NO.
35, CHANDAKA INDUSTRIAL ESTATE, PATIA,
Bhubaneswar - 751024

Chennai

TCS XP HR Lead

Tata Consultancy Services,

415/21-24, Kumaran Nagar, Old Mahabalipuram Rd,
TNHB, Sholinganallur, Chennai, Tamil Nadu 600119

DELHI — Gurgoan

TCS XP HR Lead

Tata Consultancy Services,

Block C, Kings Canyon, ASF (nsignia, Gurgaon -
Faridabad Road, Gawal Pahari, Gurgaon - 122003,
Haryana

DELHI — Noida

TCS XP HR Lead

Tata Consultancy Services,

Plot No. A-44 & A-45,Ground, 1st to 5th Floor & 10th
floor, Glaxy Business Park, Block - C & D, Sector - 62,
Noida - 201 209,UP

Guwahati

TCS XP HR Lead

Tata Consultancy Services,

5th Floor, NEDFi House,G.S. Road, Dispur,Guwahati -
781006,Assam

Hyderabad

TCS XP HR Lead

Tata Consultancy Services,

Q City, Nanakramguda, Hyderabad

INDORE

TCS XP HR Lead

Tata Consultancy Services,

IT/ITES SEZ, Scheme No. 151 & 169-B, Super Corridor,
Village Tigariya Badshah & Bada Bangarda, Tebhsil
Hatod, Indore - 452018,

Madhya Pradesh

KOLKATA

TCS XP HR Lead

Tata Consultancy Services Limited,

Ecospace 1B building, 2nd Floor, Plot - 1IF/12 ,New
Town, Rajarhat, Kolkata - 700160, West Bengal OR
Auditorium,2nd Floor, Wanderers Building,Delta Park -
Lords

KOCHI

TCS XP HR Lead

Tata Consultancy Services,

TCS centre, Infopark Road Infopark Campus, Infopark,
Kakkanad, Kerala 682042

MUMBAI

TCS XP HR Lead

Tata Consultancy Services,

Yantra Park, Pokharan Road Number 2, TCS Approach
Rd, Thane, West, Thane, Maharashtra 400606

NAGPUR

TCS XP HR Lead

Tata Consultancy Services Limited,

Mihan-Sez, Nagpur, Telhara, Maharashtra 441108,

PUNE

TCS XP HR Lead

Tata Consultancy Services,

Plot No. 2 & 3, MIDC-SEZ, Rajiv Gandhi Infotech Park,
Hinjewadi Phase Ill, Pune - 411057,Maharashtra

Trivandrum

TCS XP HR Lead

Tata Consultancy Serives,

Peepul Park, Technopark Campus ,Kariyavattom P.O.
Trivandrum - 695581, India

TCS Confidential
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Annexure 3

Confidentiality and IP Terms and Conditions
Confidentiality and IP Terms and Conditions - Annexure 3:

1. Confidential Information
"Confidential Information” shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights”, which Associate might otherwise have in such intellectual property rights.
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.

TCS Confidential 16
TCSL/DT20217553593 TATA CONSULTANCY SERVICES
Tata Consultancy Services Limitad
aeding 14 Boafpace. Faot o GF 1 Mow Tocarn, Rajartiet sioleasa TS Wea Bongal, reia
Teia il |00 Fope G 33 £A36 Al W (EORTR VT EE AT E

Rapateens R e Figmal Boslciee G5 Flaoee, Marmmmar Soin, Mo pa: 040 6

i - iy ey PSRN R0 201 Y Bt LB e 2



MNor ~

TATA

9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
it is further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall

continue thereafter in perpetuity.
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